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1. TRAINING, PLACEMENT & CAREER GUIDANCE CELL

The Placement Cell of Maniben Nanavati Women’s College, established in October 2005, acts as a liaison
between the Industry and our Student Community. The Placement Cell College serves as a vital link between
students and the professional world, focusing on preparing them for successful careers. It aims to bridge the
gap between academic learning and industry expectations by facilitating job placements, internships, and
skill development programs. The cell organizes workshops, seminars, and mentoring sessions to enhance
employability, ensuring students are industry-ready. With strong ties to reputed companies and organizations,
the Placement Cell provides a platform for students to explore diverse career opportunities. Its commitment
lies in empowering students, fostering professional growth, and contributing to their holistic development

for future success.

1.1 Vision:
e To empower women through education and skill development, fostering a community of competent

professionals who contribute positively to society.
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1.2 Mission:

To provide students with comprehensive knowledge and skills relevant to their fields.
To facilitate exposure to emerging trends and continuous learning opportunities.

To promote excellence in education and holistic development.

To cultivate entrepreneurial skills that encourage innovation and self-reliance.

To instill values of social responsibility alongside professional education.

2. Objectives:

Facilitate job placements for students.

Conduct career counseling and mentorship programs.

Organize workshops, seminars, and skill enhancement sessions.
Build strong relationships with recruiters and alumni.

Additional objectives:

Skill Enhancement: To develop students’ technical, communication, and interpersonal skills for better
career opportunities.

Internship Opportunities: To provide students with exposure to real-world work environments through
internships.

Career Guidance: To assist students in identifying suitable career paths based on their skills and
interests.

Industry Interaction: To organize guest lectures, panel discussions, and industrial visits to bridge the
gap between academia and industry.

Empowerment: To boost student confidence and encourage self-reliance in making informed career
decisions.

Networking: To foster relationships with companies for long-term recruitment opportunities.

3. Facilities at the Placement Cell:

Counseling services for career guidance.

Coordination by Training & Placement staff for placement activities.
Training in aptitude, soft skills, and technical competencies.

Mock interviews and group discussions conducted by industry experts.
Facilities for industrial visits and expert talks by professionals.

Online platforms for conducting assessments and workshops.

4. Mechanism:

i
ii.
iil.
iv.
V.

Organizations are invited to participate in campus recruitment.

Companies communicate their requirements to the Placement Cell.

A pre-placement talk is organized to familiarize students with the organization.
Recruitment processes commence with assessments as per company protocols.
Job offers are formalized through a designated procedure.
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5. Policy and General Guidelines for Students:
i.  Eligibility criteria are determined by the recruiting companies.
ii.  Students must register with the placement office after confirming eligibility with their department
coordinators.
iii. Resumes must be submitted to department coordinators for each company visit.
iv.  Selected candidates will be removed from further consideration for campus interviews.
v.  Students should uphold the college's reputation during interactions with recruiters.

5.1 Do's and Don'ts

Do:
- Dress professionally for interviews.
- Arrive early and greet interviewers respectfully.
- Prepare thoughtful questions to ask during interviews.

Don't:
- Arrive late or display unprofessional behavior.
- Discuss salary expectations prematurely or use mobile devices during interviews.

6. Pre-Placement Programs

The Placement Cell conducts various preparatory activities throughout the year, including:
e Aptitude tests covering quantitative, verbal, analytical skills, etc.
e Personality development workshops focusing on etiquette and interpersonal skills.
e Mock interviews simulating real interview scenarios.

7. Special Activities
The cell organizes programs aimed at fostering entrepreneurship, including:

e Workshops on business development and innovation in standalone and in collaboration with other
departments.
e Guest lectures from successful entrepreneurs.

8. Roles and Responsibilities of the Placement Cell:
e Coordinate both on-campus and off-campus recruitment processes.
e Maintain relationships with corporate partners for recruitment opportunities.
e Organize training sessions on soft skills, interview techniques, etc.

9. Other Responsibilities
The cell also manages:
e Workshops on personality development and career planning on individual level or in collaboration with
other departments.
e Notifications about competitive examinations and higher education opportunities.
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10. Procedures

10.1 On-Campus Placement Drive Procedure:

1.
ii.
iii.

Companies are invited to conduct recruitment drives at the college.
Detailed requirements are communicated prior to the event.
A pre-placement talk is arranged to clarify expectations from both sides.

10.2 Pool Campus Placement Drive Procedure:

1.
ii.

Collaborate with other institutions for joint recruitment efforts.
Communicate with companies regarding potential recruitment events.

11. Eligibility Criteria for Placement Assistance:

1.
ii.

Criteria will align with company norms regarding candidate selection.
Students must complete Registration Process with placement cell and should also have satisfactory
attendance.

12. Directive Principles, Rules, and Regulations:
The placement cell is committed to providing placement opportunities while organizing various training
programs to enhance student employability across disciplines.

Equal Opportunity Employment: The Placement Cell is committed to providing equal opportunities
for all eligible students, regardless of gender, caste, or background, ensuring a diverse and inclusive
recruitment process.

Mandatory Registration: All students must register with the Placement Cell before participating in any
recruitment activities, providing necessary documentation and adhering to deadlines.

Feedback Mechanism: A structured feedback system will be established to gather insights from both
students and employers regarding the placement process and candidate performance, facilitating
continuous improvement.

Professional Conduct Standards: Students are expected to maintain professionalism during all
interactions with potential employers, including communication etiquette and adherence to dress codes.
Confidentiality Agreement: Students must agree to maintain confidentiality regarding company
information shared during pre-placement talks and interviews, respecting the proprietary nature of
business operations.

Attendance Requirement: Students must maintain a minimum attendance in their academic courses to
be eligible for placement opportunities, reinforcing the importance of academic commitment alongside
professional readiness.

Disciplinary Actions: Any misconduct or negative feedback received from recruiters may result in
disciplinary actions against students, which could include removal from future placement
opportunities.

Regular Updates on Placement Activities: The Placement Cell will regularly update students on
upcoming placement drives, training sessions, and other relevant activities through notices and digital
platforms.
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* Post-Placement Support: The Placement Cell will provide ongoing support to placed students,
including guidance on transitioning into the workplace and resources for further career development
opportunities.

In case of multiple companies on same day:

* Inascenario where a student is sitting for multiple companies which visit the campus on the same day.
the student can appear for any number of companies. But, he/she will have to accept the offer from the
company which comes out first with its list and gives a final offer to him/her first.

* The student will then be barred from appearing for any other company’s placement processes and will
be pulled out from their processes immediately, even if he/she is waiting to go in for an interview or
GD.

e The other companies will also be informed that the student is placed and he/she should not be
considered further.

Date: 025//0 7/«107’0
Signed By: Wﬁ/\/

Dr. (Mrs.) Rajshree P. Trivedi
Principal

Kaniben Nanavati Women’s College,

Viie Parie (West), Mumbai - 400 056.




{ "type": "Form", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Form", "isBackSide": false }


{ "type": "Form", "isBackSide": false }

