7.2 BEST PRACTICES

Digitized Administrative
Institute



€ 3 © % dmspowerstudentin/adm

INWARD DOCUMENT

+ 7 ls MANIBEN NANAVATI
%=+ WOMEN'S COLLEGE

DOCUMENT MANAGEMENT SYSTEM (DMS)

OUTWARD MANAGEMENT

PERMANENT DOCUMENT

VIEW VIEW VIEW
ADD ADD ADD
NAAC DOCUMENT SALARY SLIP BOOKING OF HALL & ROOMS
VIEW UPLOAD SALARY SLIP VIEW
ADD GENERATE SALARY SLIP ADD

ESR DOCUMENT SETTINGS
VIEW EMPLOYEE
ADD EMPLOYEE USERNAME & PASSWORD
ESR IMPORT DEPARTMENT

EMPLOYEE WISE ESR IMPORT

DOCUMENT STORAGE LOCATION
PERMANENT DOCUMENT TYPE
ESR DOCUMENT CATEGORY
NAAC CRITERIA

1250 PM

~eoGCOBBe<0am
—
& 3 © (% dmspowerstudentin/admin/view-inward-doc * O & Q0 i
i MANIBEN NANAVATI
WOMEN'S COLLEGE -
X
DOCUMENT MANAGEMENT SYSTEM (DMS)
INWARD DOCUMENT
Inward No. From Department Subject User Tag
DOCUMENT MANAGEMENT
Document Date Received Date Forwarded Date Deadline Date

3 INWARD DO

NT

» OUTWARD DOCUMENT

3 PERMANENT DOCUMENT

» NAAC DOCUMENT

3 ESR DOCUMENT

NEW INWARD DOCUMENT | X EXPORT

% ESR IMPORT search: (167
» EMPLOYEE WISE ESR IMPORT
Inward From Document Storage
No. Document Letter No Subject (Department) User Tags Date Location Uploaded Document Action
R300 | AFiGen/MNWC-008/2024- | Selection Committee for | SNOT Womeris | dhanashreejoshi | 20-08-2024 | Record Room > 6 | | R . E
25/1677 promation from Academic University >V > 18Dx "
Level 12 to 13A under CAS Rekha Kaklotar ﬂ
Dr. Rekha Kaklotar
°
IR297 167 faerard Al s, PR e A WAGR G | dhanashreejoshi |  22-08-2024 Record Room > § e tost - E
@1fd/898/2024 FASUE-303¥ WaGH 38 w167 14 > 1> M/G 10 " o
It ST Tt e Election Duties n
HAGR W Correspondance
e °
IR167 | 3. 1614/ WUI/AMRRY | IO QURIR SFET FERLE WM | dhanashreejoshi, | 01-07-2024 Record Room > | | R - n
@relieam mfed aet T BAETTE, | ujwala.padhye 14 » IV » Police "
- e -

12527
11722026

o @ D




€ 5 @ % dmspowsrstudentin ar ter mentDate = Btflters w ODIl= &0 ¢
o MANIBEN NANAVATI
“<# WOMEN'S COLLEGE
DOCUMENT MANAGEMENT SYSTEM (DMS)
Outward No. Document Date Subjs To Address
DOCUMENT MANAGEMENT
s SOCTENT e
» PERMANENT DOCUMENT © ADD NEW OUTWARD DOCUMENT | & EXPORT
» NAAC DOCUMENT search:
» ESR DOCUMENT Outward Document | Storage
 ESR IMPORT No Subject To Address User Tags Date Location Uploaded Document Action
% EMPLOYEE WISE ESR IMPORT OR445 Proposal for the approval of CHB Teachers Affiliation Section (Addl dhanashreejoshi. 22-10-2024 B ous i as ﬂ
Charge), SNDT Women's keyaa.mukherjee —
University. 1, N.T. Road, 3rd n
Floor, Churchgate Mumbai-400
020 *
OR423 Your Presence for CAS Interview of our Teacher Dr. Sushma Ambadekar, HOD dhanashreejoshi, 15-10-2024 | Record [ —— n
Chemistry, Professor, IV College keyaa mukherjee Room > 6 " i
Jogeshwari Mumbai 400060 >IvV>18 n
Dr. Rekha
Kaklotar *
OR422 Your Presence for CAS Interview of our Teacher Dr. Babita Shukla, Associate dhanashreejoshi, 15-10-2024 | Record - E
Prafessor, Shii. M. D: Shah keyaa mukherjee Room > 6 " :
Mahila College of Arts & >IV>18 n
Commerce, Mumbai Dr. Rekha
Kaklotar °

Powered by : FRUGAL SOLUTIONS

=@ & W T s

€ 3 € & dmspowerstudentin/adm

7 Js MANIBEN NANAVATI
“ WOMEN'S COLLEGE

DOCUMENT MANAGEMENT SYSTEM (DMS)

PERMANENT DOCUMENT

Document Name Document Date Permanent Document Type

Audit Reports v

DOCUMENT MANAGEMENT

Sub Head Ty Intra Sub Head Type
» INWARD DOCUMENT yee e
2 QUTWARD DOCUMENT - hd - N

t

3 NAAC DOCUMENT

9 ESR DOCUMENT

 EMPLOYEE WISE ESR IMPORT
Document
Document Name Date Permanent Document Type Authored Document File Action
Audit Report 2016-17 o 2022-23 Audit Reparts > Senior Auditor Repart dms.admin .
B AitReport 0061710 202223333001 L63MB
o
Assessment Report 2012-2013 to 2016- 19-12-2020 Audit Reports > Joint Director Assessment dms.admin B
Assessment Report 2012-2013 1o 2016-201T.pdf 115 M8
2017 Report
@
Assessment Report 2017-18 10 2022-2023 |  29-07-2024 Audit Reports > loint Director Assessment dms.admin .
i B Assessment Report 2017-1810 02220801 1.62M8
eport

" NG 105
IN L G 11/26/2024

Q




€ 3 O % dmspowerstudentin/adm

4. MANIBEN NANAVATI
“-# WOMEN'S COLLEGE

b G

DOCUMENT MANAGEMENT SYSTEM (DMS)

NAAC DOCUMENT
II‘ Document Name NAAC Stage 1 NAAC Stage 2

2 ~ v
DOCUMENT MANAGEMENT
» QUTWARD DOCUMENT

% PERMANENT DOCUMENT D NEW DOCUMENT

»

PR 3T Document Name NAAC STAGE Authored Document File/Link Action
» ESR IMPORT
FSRIMPO 263 263 dms.admin X PS
B - -
3» EMPLOYEE WISE ESR IMPORT
2118212 2211&212 dms.admin B e - En P

24.2.PhD 221228242 dms.admin B I - ﬂn I
21228242 221228242 dms.admin 5 T - ﬂn Py
218) 2.2.1(8) dms.admin B - . EB

®

®

Powered by : FRUGAL SOLUTIONS

B Qs ~E O CcBaNREe =044 T8 ekl

€ 3 G & dmspowerstudentin/adminfview_hall bookingphp :
7 s MANIBEN NANAVATI
“=# WOMEN'S COLLEGE
DOCUMENT MANAGEMENT SYSTEM (DMS)
II\ Date From Date Upto
Apply [
BOOKING OF HALL & ROOMS
» VIEW
a0 ] e bk
BREAK
ROOM START | DOWN
REQUEST DATE DATE EVENT DEPARTMENT ROOMS NUMBER TIME TIME | ACTION
23-11-2024 29-11-2024 “The Rakshin Project” NSS hall 42 10:00 | 1200 PM n
AM
22-11-204 23-11-2024 NSS IBM Talk NSS hall 42 0200 | 2300 PM a
AM
16-11-2024 06-12-2024 eng drama and commerce department workshap junior college hall 42 1300 | 1700PM n
PM

~E s eBalREe

=@ @& e or




€ 3 x5

iy

DOCUMENT MANAGEMENT

dms.powerstudentn/ad

3 INWARD DOCUMENT

» OUTWARD DOCUMENT

3 PERMANENT DOCUMENT

Employee Code

D NEW ESR DOCUMENT

= MANIBEN NANAVATI
‘{; WOMEN'S COLLEGE

DOCUMENT MANAGEMENT SYSTEM (DMS)

ESR DOCUMENT

Employee Name

ESR Document Category

ESR Document Date

PURCHASE
Create Purchase Request
View Purchase Page

B oo

A s calfEen =

INVENTORY MANAGEMENT SYSTEM (IMS)

REQUISITION
Requisition

Powered by : FRUGAL SOLUTIONS

SETTING
Create Inventory ltem
View Inventory Item

 NAAC DOCUMENT ESR Form No. 16
= Employee document —
Code Employee Name Date ESR Document Category ant File Action
 ESR IMPORT L
3 EMPLOYEE WISE ESR IMPORT 10108 CHANDAN DUBEY 08-11-2024 Appointment Letter | R ﬂﬂ
°
10111 RAVIKUMAR RAI 08-11-2024 Appointment Letter PF Records _—— S Bn
Sintment Letterpd s18.1 k8
Qualifica
Service Records e
T
10112 PRAMILA KUNDER 08-11-2024 Appointment Letter | 5 R oo - En
6.20240913 0001 (11.p 88.04 KB
®
2 Swati Partani 29102024 Pay Slips 5 - e
°
2 Rita Chandarana 29-10-2024 Pay Slips B S el - | & |
~m DG CBaBREe < AT PN g 8
€ 5 € 5 dmspowerstudentin, n/dashboa essionid= Py [n] 0 :
7z
7 s MANIBEN NANAVATI
- WOMEN'S COLLEGE M5 Dashboard L §




