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Sr. 
No. Item 

V. Good                     
5

Good                  
4

Fair               
3

Average              
2

Below 
Average             

1

I. Technical Adequacy-

1. Industry

2. Application

3. Initiative

4. Neatness

5. Accuracy

6. Punctuality in work

7. Methodical and systematic 
working.

8. Promptness in disposal

9. Regularity in attendance

10. Relations with Superiors 

11. Relations with Colleagues

12. Relations with members of 
public.

13. Dependability

14. Capacity to get work done

II. General Impression-

1. General impression and 
grasp

2. Leadership qualities 

3. Level of knowledge            
(related to the Section/ 
Department)

4. Tech. ability (wherever 
relevant).

5. Spl. Complementary 
aptitute qualities etc. other 
than job requirements.

Leave taken during the period 
 E.L./C.L./Other Leave: …………………………………………………………………………….

Performance Assessment

Confidential Assessment Report regarding ability and character
Name: ……………………………………………………………………………………………………………
Period of Report: ………………………………………………………………………………….…….…….
Post or Posts held during the 
   period of report:  ………………………………………………………….………………………
Department/Office/Section:  ………………………………………………………….………….…



Sr. 
No. Item 

V. Good                     
5

Good                  
4

Fair               
3

Average              
2

Below 
Average             

1

III. Recommendation-

(a) Administrative ability 
including judgement, 
initiative, promptness and 
drive.

(b) Fitness to continue in the 
present post.

(c ) Fitness for promotion

(d) Any other item not 
covered but which you would 
like to record. Please specify 

the aspect.

(e) Recommendation - 
observation of the Reporting 

Officer.

Date: (Signature) ……………………………………………

Place:

Please mark '    ' in appropriate columns to arrive at final assessment.

Note. - Items covered by I, II and III may not be applicable to all categories of 
employees and in all cases. Where assessment in respect of particular item isnot 
necessary, the Reporting Officer should stat in the column as NA (not applicable). 
Assessment has to be done in five points scale i.e. Very Good, Good, Fair, Average 
and Below Average.

 



1. State whether the facts stated above are  

    correct. If not, state the correct facts.

2. Do you agree that the self-assessment is

    honest and based on rational & impartial 

    self-observation. If not, give reasons why

    you do not agree.

3. State whether the performance of Officer

    during the period of self-assessment can

    be rated as:

(1) Very Good, (2) Good, (3) Fair,

(4) Average, (5) Below Average.

4. Whether in your opinion the officer has -

   (1) Potentiality to develop

(2) desire to develop

(3) Capability of making adequate 

       efforts to develop.

5. Any other remarks

Date:

Place: Signature ……………………..

…………………………………………………………………………….……………………………………………

…………………………………………………………………………….……………………………………………

…………………………………………………………………………….……………………………………………

1. Length of service under Reviewing

    Officer during the period under report.

2. Do you agree with the Reporting 

    Officer or do you wish to modify or

    add to his assessment ?

3. Observation of remarks to the em-

    ployees and clarification from the

    reporting Officer sought, if any.

4. Communication of remarks to the

    employees and clarification from the

    reporting Officer sought, if any.

Date: (Signature) ……………………………………………

Place:

(To be filled in by the Reviewing Officer)

Reviewing Officer

Name and Designation of the 

Observation of Reviewing Office on the Report

Observation of the Reporting Officer

Name and Designation of the

Reporting Officer.
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FREE MEDICAL AID REQUEST FORM 

 

 
 

 

Name 

 

 

 

Date 

 

 

Department 

  

Grade / Level 

 

 

Date of Joining 

  

Confirmed 

 

 

Free Medical Aid Amount 

Applied For 

 

 

Reasons for Availing  

Free Medical Aid 

   

 

MEDICAL FINANCE AID SANCTION / APPROVAL 

 

 

 

Department Head 

 

 

Signature 

 

 

Approved / Rejected 

 

 

 

Head of Institute 

 

 

Signature 

 

 

Top Management 

 

 

Signature 

 

(To be filled in by the Employee after the Approval for the Finance Aid) 

 

 

I hereby declare that I have availed Free Medical Aid of Rs. -------------------------payable in --------------------- 

installments (not more than 24). The same may be deducted from my salary from ------------- if I leave the 

Institution within one year once I received the Finance Aid. 

 

I agree to be bound by Free Medical Aid Policy of the Institute and be responsible for paying the entire  

Free Medical Aid amount availed by me before leaving the services of the within one year, failing which 

appropriate action (legal or otherwise) may be initiated against me by the Institute. 

                                                                                                                                                    

 

 

 

                                                                                                                             

______________________________                                                                                                                                                                       

(Date / Signature of the Staff) 

 
 

 

 

TO BE FILLED IN BY THE ACCOUNTS DEPARTMENT 

 

 

Date  

  

Amount 

 

 

Finance Aid Sanctioned  

 

Yes/No 

 

 

 

 

Head of Institute 

 

________________________ 

 

 

Signature 

 

________________________ 

 

 

Top Management 

 

________________________ 

 

 

Signature 

 

________________________ 

 

 

Rs 1 
Revenue 

Stamp 
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Policy: - Free Medical Financial Aid (Staff  Mediclaim)  

 

 

Objective: To provide staff with financial assistance in medical emergency situations 

when a salary is not enough to cover emergency financial requirement/s 

 

Eligibility Criteria: 
 

▪ Medical Aid will be granted to the staff/s who is confirmed and who have 

completed a minimum of 2 years with the Institute from the submission date of 

Medical Aid Application.  

▪ Staff can only avail up to a maximum of 1 Medical Aid after every 3 years.  

▪ Medical Aid will be granted in the following case and at the decision of the 

Committee.  

- Medical Emergencies for Self / Spouse / Self Parents / Children 

- The basic criterion for eligibility is a genuine verifiable purpose for which the staff will 

apply for a Medical Aid. 

- The maximum amount to be sanctioned as Medical Aid will be INR 50,000/-  

- The Medical Aid amount application should be recommended by the  Committee 

In charge  and the Application must be submitted to the Principal (Head of Institute) 

for the approval. 

- After proper approval the application should be submitted to the Accounts 

Department  for further process of Medical Aid amount.  

- Application for sanction amount will be subject to approval from the Principal. The 

sanction amount will depend on the sole discretion of the Principal. 

- The mode of payment will be issued only by cheque to the hospital. 

 
 

Amount Details 
 

▪ In case the staff decides to leave the institute within 12 months after taking the Free 

Medical Aid, the entire outstanding will become due immediately, and shall be 

recovered from his / her full and final dues. Relieving letter and formalities of 

clearance will not be completed unless all such dues are cleared. The Institute has 

the right to recover any legal costs spent in recovering this amount from the staff.  

 

 

 

 

 

 

 

 

 



 

Process of Availing Staff Medical Aid 
 

▪ The staff will have to fill in the Medical Aid Requisition Form and submit to the 

committee In charge. 

▪ The Committee In charge must give his / her recommendations and forward to the 

Head of Institute.  

▪ Head of Institute will thoroughly check his / her entitlement and same will be 

forwarded to Accounts Department for further process. 

▪ The forms checked in all respects shall be submitted to the Accounts department 

through Committee In charge   

▪ Along with the Medical Aid forms following documents are to be attached: 

- Relevant original documents (Dr. name, Hosp name, Admission Card/Case Paper 

Prescription, discharge Certificate, etc.) 

- Specify the reason for the same 

- The applicant must fill a Medical Aid application form (as per annexure). The duly 

filled form is thereafter forwarded to Accounts department with Committee In 

charges comments on it.  

- Committee In charge will  forward the  Form after check and verify the form details  

The sanction / rejection of Medical Aid is finally at the discretion of the Principal 

After the Medical Aid is sanctioned, an approval / advice is given by Head of 

Institute Medical Aid to process the payment.  

 

General Guideline for Staff Medical Aid 
 

▪ Management reserves the right to conduct the necessary due diligence prior to 

sanctioning of the Medical Aid. The Medical Aid will be approved at the discretion 

of the management/H.O.I and they will reserve the right of denial based on the 

outcome of the due diligence, Institute status etc.   

▪ In case if the management observes that if any default/s or unauthentic in Medical 

Aid issue, management/H.O.I  reserves the rights to reject or to take the legal action 

against the borrower. 

 

Exception to Medical Aid Policy: All the exceptions to the above policy can only be 

made / reviewed / appended with the due approval of  Management/  

Head of Institute. 
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LOAN APPLICATION FORM 

 

 
 

Name 

 

 

 

Date 

 

 

Department 

  

Grade/Level 

 

 

DOJ 

  

Confirmed 

 

 

Section  

 

Aided/ Unaided 

 

Loan Amount Applied For 

 

 

Reasons for Availing Loan 

   

 

LOAN SANCTION / APPROVAL 
 

 

 

Approved / Rejected 

 

 

 

 

 

 

 

 

 

Office Superintendent 

 

 

Signature 

 

 

Principal 

 

 

Signature 

 

(To be filled in by the Employee after the Approval for the loan) 

 

I hereby declare that I have availed a loan of Rs. __________________ payable in ______________ installments (not more than 25). The same 

may be deducted from my salary from __________ 2020 to ____________ 2022. 

 

I agree to be bound by Loan Policy of the Institute  and be responsible for paying the entire loan amount availed by me before leaving the 

services of the company, failing which appropriate action (legal or otherwise) may be initiated against me. 

                                                                                                                                                    

 

 

 

                                                                                                                             

                                                                                                                                          

 

                 

                                                                                                                                                                                 (Signature of the Employee) 

 

TO BE FILLED IN BY THE ACCOUNTS DEPARTMENT 

 

 

Date  

  

Amount 

 

 

Loan Sanctioned  

 

Yes/No 

 

Installments due 

 

 

 

 

 

Accounts Clerk  

 

 

 

 

Signature 

  

 

 

Rs 1 

Revenue 

Stamp 
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Policy: - Free Financial Aid (Staff Loan) 

 

Objective:To provide employees with financial assistance in certain emergency situations 

when a salary advance is not sufficient to cover emergency financial requirements 

 

Eligibility Criteria:  

▪ Loans will be granted to employees who are confirmed and who have completed a 

minimum of 2 years with the Institute  on the date of loan application.  

▪ New loan will be sanctioned only after 100% of previous loan has been paid and there is 

a 3 months gap before availing the next loan. In addition, employees can only avail up to 

a maximum of 1 loan within a  Two financial year.  

▪ Loans will be granted in the following instances and at the discretion of the 

management.  

- Medical Emergencies for Self/Spouse/Parents/Children 

- Child Education 

- Marriage  

 

Amount & Repayment Details 

▪ Maximum eligible loan amount will be up to  Rs 50,000 for all grades of the employees 

in the Institute. 
 

▪ Loan recovery will be in 24  EMI’s. This will be intimated to the employee at the time of 

approval.  

 

▪ The repayment will be done by deducting the EMI’s from the salary every month. 

Employees can close the loan by paying the entire outstanding during any time of the 

payment period. In case the employee decides to leave the Institute, the entire 

outstanding will become due immediately.  

 

▪ The employee shall give an undertaking to the Institute  that in case of his death/ in lieu 

of his leaving the service of the Institute, the College will be free to deduct his balance 

loan amount not only from his dues like salary/ any reimbursement including incentive, 

commission, performance bonus but also from his statutory dues like bonus, gratuity etc 

or has to issue a cheque in the favour of the Institute. 

 

▪ In case of default in loan repayment amount or insufficient amount in his salary, the 

balance shall be recovered from the guarantor/witnesses.  

 

▪ Relieving letter and formalities of clearance will not be completed unless all such dues 

are cleared. Institute has the right to recover any legal costs spent in recovering this 

amount from the employee.  

 

▪ All taxes as per Govt. Law will be applicable and will have to be borne by the employee, 

including a perquisite tax, if applicable. 

 

 

 



Process of Availing Staff Loan 

▪ The employee will have to fill in the Loan Requisition Form and submit to the 

Committee and Principal. 

▪ The Dept Head has to give his/her recommendations and forward to the Committee.  

▪ Committee will check his/her entitlement and same will be forwarded to Acc Dept for 

process. 

▪ The forms checked in all respects shall be submitted to the Committee.   

▪ Along with the loan forms following documents are to be attached: 

- Pay slip 

- Specify the reason for the same 

- Documents for proof (Ration card/address proof/Pan card/One photograph) 

 

General Guideline for Staff Loan 

▪ Management reserves the right to conduct the necessary due diligence prior to 

sanctioning of the loan. The loan will be approved at the discretion of the management 

and they will reserve the right of denial based on the outcome of the due diligence, 

company status etc.   

▪ In case of any defaults in repayment of loans, management reserves the rights to take 

legal action against the borrower. 

 

Exceptionto Loan Policy: All the exceptions to the above policy can only be made / reviewed / 

appended with the due approval of Principal/Management. 

 

 

 

 

 

      
 























NON- TEACHING STAFF (Welfare/Career Development / Awards)

Staff Achievements(Sports / Cultural )



Staff Achievements(Sports / Cultural )



Staff Achievements (Felicitation by Management)



 

NON-TEACHING STAFF 



NAAC Reaccredited'{ grade

MANIBEN NANAVATI WOMEN'S COLLEGE
(Affiliated to S.N.D.T. Women's University)
Conducted by : SHSEE CHANDULAL ilANAVAilVVOilENE NSITUTE & GTRLS'H|GH SCIIOOL
Vallabhbirai Hoad, Vile Pade (West), Mumbai-40O O56.

Tel.z 2612 8840, Telefax : 91-22-261 7 61 96
E-mail : mnwcollege@hotmail.com oWebsite I www.mnwe-sndt.org, wwwmnwe-snd.com

Chairrnan Mg. Committee
Smt. Himadri S. Nanavati

Principal
Dr. (Ms.) Harshada Rathod

MNwc/z0Le-$/ Bgg
To,

Dr. (Mrs.) Rekha Kaklotar
A/11(First Floor), Jai Bhavani So.,

A-G, Link Road, L.T.Nagar,
Sakinaka, Andheri - [E)
Mumbai -400 072

02lfll?OLB

Dear Madam,

This is to inform you that the Scrutiny Committee which met on

30/08/2018 in the college to assess your CAS for the placement in the

Promotional from stage I to stage II, tci the Post of Assistant Professor of

Economics Pay Band 15600-39100 with AGP at Rs. 7000/- Under new

revision of VIth Pay Commission Scales had already conveyed it's decision

to place you in the Promotional Post of Assistant Professor of Rs. 15600

- 39100 + AGP TOOO /- w. e. f. 10/07 /2016.
Thankingyou.

Yours iaithfully,

Dr.(tt.) PrmclDal
HARD{A[IA b. R^rxoo

mfi{ctPAL
tri?aniben Nanavati Wornen,s Cr,i :

fi,turnbai- 40C 05i1.



NAAC Reaccredited'A' grade

MAI{IBEN NANAVATI IVOMEN'S COLTEGE
(Aftiliated to S.N.D.T. Women's University)
CONdUCtEd bY : SHREE CHANDULAL NANAVATIWOMEN'S INSTITUTE & GIRLS'HIGH SCHCOL
Vallabhbhai Road, Vile Parle (Wesi), Mumbai-40O 056.
Tel.: 2612 8840, Telelax : 91-22-2617 61 96
E-mail : mnwcollege@holmail.com o website : www.mnwc-sndt.org, www,mnwc-sndt.com

Chairman Mg. Committee
Smt. Himadri S. Nanavati

Principal
Dr. (Ms.) Harshada Rathod

MNWC7',20t8-19/ 53+
To,

Mrs. Sheetal Govind Sawant
503, A - wing,
Siddheshwar Parh
Parsik Nagar, Kalwa (West),

Thane-400605

a2/tu2o!8

Dear Madam,

This is to inform you that the Scrutiny Committee which met on

30/09/2018 in the college to assess your CAS for the placement in the

Promotional from stage I to stage II, to the Post of Librarian Pay Band

15500-39100 with AGP at Rs. 7000/- under new revision of vtth pay

Commission scales had already conveyed it's decision to place you in the

Promotional Post of Librarian of Rs. 15600 - 39100 + AGP Tooo/- w.e.f.

oLloL/2017.

Thanking Y'ou.

Yours faithfully,

_81- :'

Princioal
D{. (L.} H^nc}t dA s. nAT}loD

.PTff{CIPAL

Menlben Nenrvrfr llUomen's Gotlega,

Murnbal - 100 056.









MANIBEN NANAVATI 
WOMEN'S COLLEGE 

Estd.: 1972 
NAAC Reaccredited 'A' grade 

D) 

(Affiliated to S. N. D. T. Women's Universifty) 
BEST COLLEGE 2018-2019 Awarded by SNDT Women's University, Mumbai. 

TAPIBEN CHHAGANLAL LAUI VALIA JUNIOR COLLEGE 
DR. BHANUBEN NANAVATI CAREER DEVELOPMENT CENTRE 

A Gujarati Linguistic Minority Institution 

FACULTY 
LOG BOOK D 

9 Vallabhbhai Road, Vile Parle (W), Mumbai -400056. 
G 022 26128840 / 022 26100679/ 022 26125941 

mnwcollege@hotmail.com 
mnwc.edu.in 



MANIBEN NANAVATI WOMEN'S COLLEGE 
Affiliated to SNDT Women's University, Mumbai 

BEST COLLEGE 2018--2019 Awarded by SNDT Women's University, Mumbai. 
Vallabhbhai Road, Vile Parle (West), Mumbai - 400 056 

Gujarati Linguistic Minority Institute 

Department: 

Estd.: 1972 

Name: ..0:...Rekhe..A....Re.klotsx.. 

Academic Year: 

NAAC Reaccredited 'A' grade 

Stream: Arts / Commerce/ Management Studies / Post Graduate Programme 

Teacher's Signature 

FACULTY LOG BOOK 

20 20-2). 

Principal's Signature 

Suorted m 

"A teacher presents the past, reveals the present and creates the future" 



























 
 

Maniben Nanavati Women’s College 
IQAC - Feedback Committee 

Teacher Effectiveness   
Name of the Faculty:  

 
Subject Taught:  

 
Class and Year:  

 
 

Sr. 

No 

Indicators 1 

Very 

poor 

2 

Poor 

3 

Below 

Average 

4 

Average 

5 

Above 

Average 

6 

Good 

7 

Very 

Good 

1 Teacher regularity 

and punctuality 

       

2 Teacher subject 

knowledge 

       

3 Teacher 

communication Skill 

       

4 Teacher explains. 

topics nicely 

       

5 Gives enough 

reference material for 

exam preparations 

       

6 Teacher is prepared. 

for class 

       

7 Teacher guides how 

to prepare for exam 

       

8 Teacher completes. 

the syllabus on time 

       



9 Teacher motivates 

students to develop 

ideas, attitudes and 

values 

       

10 Teacher is willing to 

help students even. 

outside the class 

       

11 Teacher has good 
interpersonal skills and 
is respectful  

 

       

12 Teacher is fully present 

and attentive in 

classroom(i.e. does not 

use mobile devices) 

       

13 Teacher discusses the 

practical issues in the 

field 

       

 
 

14. Any suggestions for improving the 

teaching  
 
 

 
 
 
 
 
 
 

Student Signature:  



 
प्रसुती रजा संदर्भात सेवा कालावधीची अट 
वगळण्याबाबत 

 
महाराष्ट्र शासन 

ववत्त ववर्भाग 
शासन वनर्णय क्रमाकं : प्ररजा-2015/ प्र.क्र.25/ सेवा-6 

मंत्रालय, मंुबई-400 032 
वदनाकं :- 15  जानेवारी, 2016. 

  
वाचा :  1) शासन वनर्णय ववत्त ववर्भाग, क्र अरजा1490/12/सेवा 9, वद. 28.07.1995 
           2) शासन शुध्दीपत्र, ववत्त ववर्भाग, क्र अरजा1490/12/सेवा 9, वद. 28.07.1995 
           3) शासन वनर्णय, ववत्त ववर्भाग क्र.अरजा-1401/प्र.क्र. 8/09/सेवा-6, वद.24.8.2009 
प्रस्तावना : 

प्रसुती रजेसंदर्भातील तरतुदी  महाराष्ट्र नागरी सेवा(रजा) वनयम, 1981 मधील वनयम 74 मध्ये 

करण्यात आल्या आहेत. सदर वनयमातील वनयम 74 (2)(ए) नुसार कायम सेवते नसलेल्या तथावप दोन 

वरे्ष ककवा अवधक वरे्ष सतत सेवा झालेल्या मवहला शासकीय कमणचाऱयांस वनयम ७४(१ ) प्रमारे् प्रसुती 

रजा अनुज्ञये आहे तसेच प्रसुती रजेच्या  कालावधीत रजेवर जाण्याच्या लगतपूवी वतला जेवढे वतेन 

वमळत असेल तेवढेच रजा वतेन अनुज्ञये आहे.  

सदर वनयमातील वनयम 74 (2)(बी) नुसार कायम सेवते नसलेल्या एक वर्षापेक्षा अवधक परंत ु

दोन वर्षापेक्षा कमी सतत सेवा झालेल्या मवहला शासकीय कमणचाऱयांस वनयम ७४(१) प्रमारे् प्रसुती रजा 

अनुज्ञये आहे. प्रसुती रजेच्या  कालावधीत रजेवर जाण्याच्या लगतपूवी वतला जेवढे वतेन वमळत असले 

त्या रकमेच्या वनम्मी रक्कम   रजा वतेन म्हर्नू अनुज्ञये आहे.  

एक वर्षापेक्षा कमी सेवा झालेल्या शासकीय मवहला कमणचाऱयास प्रसुती रजा कालावधीत प्रसुती 

रजा अनुज्ञये होत नाही व कोर्त्याही प्रकारचे रजा वतेन अनुज्ञये नाही. परंतु प्रसुतीच्या कारर्ास्तव 

(वदै्यकीय कारर्ास्तव) वतच्या खाती असलेली अनुज्ञेय रजा/ असाधारर्  रजा घेता येते. त्यामुळे शासन 

सेवते र्भरतीच्या मान्यताप्राप्त माध्यमाने रुजु झालेल्या मवहला कमणचाऱयाकंरीता  पूर्णवतेनी प्रसुती रजा 

अनुज्ञये होण्यासाठी सेवा कालावधीची अट रद्द करण्याची बाब शासनाच्या ववचाराधीन होती. 

 

 



शासन वनर्णय क्रमांकः प्ररजा-2015/ प्र.क्र.25/ सेवा-6  

 

पषृ्ट्ठ 4 पैकी 2  
  

शासन वनर्णय : 

 महाराष्ट्र नागरी सेवा (रजा) वनयम 1981 मधील वनयम 74(2)(ए) व (बी) मधील वकमान 

सेवचेी अट रदद करण्यात येत असून राज्य शासनाच्या सेवते र्भरतीच्या मान्यताप्राप्त माध्यमाने रुजु 

झालेल्या शासकीय मवहला  कमणचाऱयास संदर्भाधीन वद.24.08.2009 च्या शासन वनर्णयातील 

तरतुदीनुसार  असलेली प्रसुती रजा अनुज्ञये रावहल व   प्रसुती रजेच्या कालावधीत रजेवर जाण्याच्या 

लगतपूवी वतला जेवढे वतेन वमळत असेल त्याप्रमारे् रजा वतेन अनुज्ञये रावहल. अशी रजा, रजा खाती 

खची टाकण्यात येर्ार नाही.  तथावप, दोन वर्षापेक्षा कमी सेवा  झालेल्या  शासकीय मवहला  

कमणचाऱयास सदर प्रसुती रजा व रजा वतेन खालील शतीच्या अधीन राहून अनुज्ञये रावहल:- 

1)  प्रसुती रजा मंजूर करण्यापुवी 6 मवहन्याचं्या वतेनाइतक्या रकमेचा बॉन्ड अशा शासकीय मवहला 

कमणचाऱयाकडून घेण्यात यावा,  तद्नंतरच  उपरोक्त नमुद केल्याप्रमारे् प्रसुती रजा व रजा वतेन 

अनुज्ञये करण्यात याव.े  

2) अशा शासकीय मवहला कमणचाऱयाने प्रसूती रजा संपवून शासन सेवते रुजू  झाल्यानंतर वकमान दोन 

वरे्ष  राज्य शासनाची सेवा कररे् बंधनकारक राहील. सेवचेा दोन वर्षाचा कालावधी पूर्ण होण्यापूवी, 

प्रसुती रजा कालावधीत /प्रसुती रजेनंतर रुजू न होता /प्रसुती रजा संपवून रुजु झाल्यावर,  राज्य 

शासनाव्यवतवरक्त /राज्याच्या एकवत्रत वनधीतून वतेनावरील खचण र्भागववला जात नाही अशा इतर 

सेवते जाण्याकरीता प्रकरर्परत्व े कायणमुक्त व्हावयाचे झाल्यास/ राजीनामा द्यावयाचा झाल्यास  

अथवा अन्य कारर्ास्तव राजीनामा द्यावयाचा झाल्यास अशा शासकीय मवहला कमणचाऱयाने 

घेतलेल्या प्रसुती रजा कालावधीत देय झालेल्या  वतेनाइतके वतेन राज्य शासनास अदा 

केल्यानंतरच अशा शासकीय मवहला कमणचाऱयास राज्य शासनाच्या सेवचेा राजीनामा देता येईल 

ककवा कायणमुक्त होता येईल.   

२.     या सुववधेचा लार्भ  आदेश वनगणवमत झाल्याच्या वदनाकंापासून लागू रावहल. 

3.          या शासन वनर्णयातील तरतुदीपुरते महाराष्ट्र नागरी सेवा (रजा) वनयम, 1981 मधील 

यासबंधीच्या ववद्यमान तरतुदी सुधारण्यात आल्या आहेत, असे मानण्यात याव.े उपरोक्त 

वनयमामध्ये वरतसर सुधारर्ा यथावकाश करण्यात येईल. 
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 4.       सदर शासन वनर्णय राज्य शासनाच्या www.maharashtra.gov.in  या वबेसाईटवर 

उपलब्ध करण्यात आला असून त्याचा संगर्क सकेंताकं  201601161128094605  असा आहे. 

हा शासन वनर्णय वडवजटल स्वाक्षरीने साक्षांवकत करून काढण्यात येत आहे. 

 महाराष्ट्राचे राज्यपाल यांच्या आदेशानुसार व नावंाने,  

 

(ववद्या वाघमारे) 
अवर सवचव, महाराष्ट्र शासन 

प्रवत, 
1) राज्यपालाचंे सवचव 
2) मुख्यमंत्रयाचंे प्रधान सवचव 
3) उप मुख्यमंत्रयाचंे प्रधान सवचव 
4) सवण ववधानमंडळ सदस्य, ववधानर्भवन , मंुबई 
5) सवण मंत्री आवर् राज्यमंत्री याचंे स्वीय सहायक 
6) मंत्रालयीन सवण ववर्भाग  
7) मंत्रालयाच्या सवण ववर्भागांखालील ववर्भाग प्रमुख व प्रादेवशक ववर्भाग प्रमुख 
8) * प्रबंधक, उच्च न्यायालय (मूळ शाखा), मंुबई 
9) * प्रबंधक, उच्च न्यायालय (अपील शाखा), मंुबई 
10) * सवचव, महाराष्ट्र लोकसेवा आयोग, मंुबई 
11) * सवचव, महाराष्ट्र ववधानमंडळ सवचवालय, मंुबई 
12) * प्रबंधक, लोक आयुक्त व उप लोक आयुक्त याचंे कायालय, मंुबई 
13) * आयुक्त, राज्य मावहती आयोग, (सवण) 
14) * सवचव, राज्य वनवडर्कू आयोग, मंुबई 
15) * प्रबंधक, महाराष्ट्र प्रशासकीय न्यायावधकरर्, मंुबई/नागपूर/औरंगाबाद 
16) महालेखापाल-1 (लेखा परीक्षा), महाराष्ट्र, मंुबई. 
17) महालेखापाल-1 (लेखा व अनुज्ञयेता), महाराष्ट्र,  मंुबई 
18) महालेखापाल-2 (लेखा परीक्षा), महाराष्ट्र, नागपूर. 
19) महालेखापाल-2 (लेखा व अनुज्ञयेता), महाराष्ट्र, नागपूर 
20) वसवनयर वरसचण ऑफीसर, पे वरसचण युवनट, र्भारत सरकार, ववत्त मंत्रालय (व्यय ववर्भाग), खोली 

क्र.261, नॉथण ब्लॉक, नवी वदल्ली 
21) सवण ववर्भागीय आयुक्त 
22) सवण वजल्हावधकारी 
23) सवण मुख्य कायणकारी अवधकारी, वजल्हा पवरर्षदा 
24) संचालक, लेखा व कोर्षागारे, मंुबई. 

Vidya Hemant 
Waghmare

Digitally signed by Vidya Hemant Waghmare 
DN: c=IN, o=Government Of Maharashtra, 
ou=Under Secretary, postalCode=400032, 
st=Maharashtra, 
serialNumber=f93efe7b946bf26ff989d6e5e01e
1b122b9eb4e3e4e6799cb8e82b2d33d58dfc, 
cn=Vidya Hemant Waghmare 
Date: 2016.01.16 11:34:53 +05'30'
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25) अवधदान व लेखा अवधकारी, मंुबई, 
26) वनवासी लेखा परीक्षा अवधकारी, मंुबई.   
27) वजल्हा लेखा परीक्षा अवधकारी, स्थावनक वनधी वहशेब, 
28) सवण वजल्हा कोर्षागार अवधकारी. 
29) सवण लेखावधकारी, वतेन पडताळर्ी  पथक, 
30) मंुबई/नागपूर/पुरे्/औरंगाबाद. 
31) मुख्य अवधकारी, सवण नगरपावलका 
32) कायणकारी अवधकारी, कॅन्टोनमेंट बोडण, खडकी/देहूरोड/देवळाली/अहमदनगर 
33) बहुजन समाज पाटी, डी-1 इन्सा हटमेंट, आझाद मैदान, मुंबई-1 
34) र्भारतीय जनता पाटी, महाराष्ट्र प्रदेश, सी.डी.ओ.,बॅरेक क्रमाकं-1, योगक्षेम समोर, वसंतराव 

र्भागवत चौक, नवरमन पॉईट, मंुबई-20 
35) र्भारतीय कम्युवनस्ट पाटी, महाराष्ट्र कवमटी, 314, राजर्भवुन, एस.व्ही. पटेल रोड, मंुबई-4 
36) र्भारतीय कम्युवनस्ट पाटी,(माक्सणवादी), महाराष्ट्र कवमटी, जनशक्ती हॉल, ग्लोब वमल पॅलेस, 

वरळी, मंुबई-13 
37) इंवडयन नॅशनल कॉगे्रस, महाराष्ट्र प्रदेश कॉगे्रस (आय)सवमती, वटळक र्भवन, काकासाहेब 

गाडगीळ मागण, दादर, मंुबई-25 
38) नॅशनवलस्ट कॉगे्रस पाटी, राष्ट्रवादी र्भवन, फ्री पे्रस जनणल मागण, नवरमन पॉईट, मंुबई-21 
39) वशवसेना, वशवसेना र्भवन, गडकरी चौक, दादर, मंुबई-28 
40) ववत्त ववर्भागातील सवण कायासन 
41) वनवड नस्ती, ववत्त ववर्भाग (सेवा-9) 

 
* पत्राने   
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