
5.2.1 Percentage of placement of outgoing students and students progressing
to higher education during the last five years

Year 2022-23 2021-22 2020-21 2019-20 2018-19

Number of Students Placed 81 50 49 08 27
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HF HF DIGITAL MARKETING & GRAPHIC 

DIPEN BARCHHA 10th May 2022 
603. Ranavat Heights 2, 
Ramdev Park, Mira Road (E). 
Mumba, Nlaharashtra, Thane-401107 

Dear Hitiksha Bharadiya, 

DESIGNING AGENCY 

Congratulations! We are pleased to confirm that you have been selected to work for HF DIGITAL 
MARKETING AND GRAPHIC DESIGNING AGENCY, We are delighted lo nake you the foliowing job 
cffer. 

The position we are offering you is that of DIGITAL MARKETING EXECUTIVE at a monthly salary of 
7.500/- with 90,000- an annual cost to the company This posiion reports to Admin executive, Dipen 
Barchha. Your working hours will be from 1:00 PM to 5:00PM, Monday to Friday. 3:00 PM to 7 PM on 
Saturday 

We would like you to siart work on 02th January 2023 at 1:00 PM Please report to Dipen 
Barchha, for 

documentation and orientaton, if this date is not acceptabie. piease contact me immediately. 

Piease sign the enciosed copy of this letter and retun to me by 01th January 2023 to indicate your 
acceptance of this offer 

Best Wishes! 

APPOINTMENT LEITER 

We are confident you will be abBe to make a significant cortritbution to the success of our HF DIGITAL 
MARKETING & GRAPHIC DESGNING AGENCY and look forward to working with you. 

Dtai Mar ketn; t»eruttvg 

Sincerely. 
Dipen Barchha 
Cwner 
HF DIGITAL MARKETING & GRAPHIC DESIGNING AGENCY 



CA Malvika Associates (CA 

To, 

Ms. Khushi Parasnath Jaiswal 
C/601 Daffodils Society Plot No Z-3 
Bhawani Nagar Marol Maroshi Road 
Andheri East Mumbai � 400 059 

Dear Ms. Khushi Parasnath Jaiswal 

1. 

CHARTERED ACCOUNTANTS 

2.. 

G 

3. 

With reference to your application and subsequent interview with us, we are 
pleased to appoint you as Trainee in our organization on the following 
terms and conditions. 

Date: 20th August 2022 

Subject:- Offer ofAppointment in our Firm 

Date of Joining: Your joining date will be 22nd July 2022 

Salary: Your Annual Total Employment Cost to the Firm is mentioned 
in the Annexure attached along with detailed breakup. The salary shall 
be electronically credited to your account within the first 5 days of the 
following month. Actual expenses incurred in the course of carrying 
Out the duties shall be reimbursed monthly as applicable unless 
otherwise mentioned as per the rules of the firm. 

Place/Transfer: Your present place of work will be at the Registered 
offce of our firm but during the service, you shall be liable to be posted 

I transferred anywhere to serve any of the Firm's Projects or any other 

02Wcha Sadan CHS Ltd Marol Marosni KOad Andheri East Mumbai - 400 089 

EOA90 +9198690 30897 <info@camalvika.in camalvika.in 



HF HF DIGITAL MARKETING & GRAPHIC 

DIPEN BARCHHA 10th May 2022 
603. Ranaval Heights 2. 
Ramdev Park, Mira Road (E), 
Mumba., Maharashtra, Thane-401107 

Dear Sakshi Karshingkar, 

offer 

Congratulattons! We are pleased to confirm that Vou have been sclected to work for HF DIGITAL 
MARKETING AND GRAPHIC DESIGNING AGENCY. We ate delighted to make you the following job 

DESIGNING AGENCY 

The position we are offering you is that of DIGITAL MARKETING EXECUTIVE at a monthiy salary of 

7.500: witn 90,000/- an annual cost to the company This poston reprts to Admin executive. Dipen 
Barchha. Your working hours wil be from 1:00 PM to 5.0OPM. Monday to Friday, 3:00 PM to 7 PM on 

Saturday 

We wouid like you to start work on 02th January 2023 at 1 00 PM. Piease report to Dipen 

Barchha. tor documentation and ornentation. M this date s not acceptable, please contact me 
immedately 

Please sign the enclosed copy of this letter and return it to me by 1th January 2023 to indicale your 
acceptance of this offer 

Best Wishes! 

We are contidert you wilt be abie to make a signifcant contritbuticn to the sucoess of our HF DIGITAL 
MARKETING & GRAPHIC DESIGNING AGENCY and look forward to working with you. 

Mtan MKesh KNni 

APPOINTMENT LETTER 

Dgta Marketng Executive 

Sincerely. 
Dipen Barchha 
Owner 

HF DIGITAL MARKETING & GRAPHIC DESIGNING AGENCY 



HF 

Dear Jyoti Rathod. 

HF DIGITAL MARKETING & GRAPHIC 

Congratulations! We are pleased to confirm that vou have been selected to work for HF 
DIGITAL MARKETING AND GRAPHIC DESIGNING AGENCY. We are delighted to make you the following job offer. 

DESIGNING AGENCY 

The position we are ofering you that of DIGITAL MARKETING EXECUTIVE at a monthly 
salary of 7,000/-. This position reports to Admin executive,Mahesh Sir. Your working hours will be from 10:30 AM to 4:00PM, Monday to Saturday. 

OFFER LETTER 

We would like you to start work on 4th January 2023 at 10:00 AM. Please report to Mahesh, for documentation and orientation. If this date is not acceptable, please contact me immediately. 

Best Wishes! 

Sincerely, 

We are confident you will be able to make a significant contribution to the success of our HF DIGITAL MARKETING & GRAPHIC DESIGNING AGENCY and look forward to working with you. 

Mahesh Sir 
HF DIGITAL MARKETING & GRAPHIC DESIGNIN AGENCY 



HF 
HF DIGITAL MARKETING & GRAPHIC 

Dear lshita Shah. 

Congratulations! We are pleased to confirm that you have been selected to work for HF DIGITAL MARKETING AND GRAPHIC DESIGNING AGENCY. We are delighted to make you the following job offer. 

DESIGNING AGENCY 

The position we are offering you is that of DIGITAL MARKETING EXECUTIVE at a monthly salary of 7,000/-. This position reports to Admin executive, Mahesh Sir. Your working hours will be from 10:30 AM to 4:0OPM, Monday to Saturday. 

OFFER LETTER 

We would like you to start work on 4th January 2023 at 10:00 AM. Please report to Mahesh, for 
documentation and orientation, If this date is not acceptable, please contact me immediately. 

Best Wishes! 

Sincerely, 

We are confident you will be able to make a significant contribution to the success of our 
HF DIGITAL MARKETING & GRAPHIC DESIGNING AGENCY and look forward to working 
with you. 

Mahesh Sir 
HF DIGITAL MARKETING & GRAPHIC DESIGNIN AGENCY 



Urvashi Maharshi & Co. Chartered Accountants 

Date: 4th July, 2022 

To, 
Ms. Sayli Govind Shelar 
B/604, Jai Shiv Sai HCS. 
Kadam Wadi, Marol pipeline, Andheri East 
Mumbai - 400059 

Dear Ms. Sayli, 

Subject: Your appointment with us -Welcome on Board! 
We are pleased to inform you that you have been appointed as a part of our team - UMCO, Mumbai branch as per the terms and conditions discussed between us on 5th July, 2022. Your selection is subject to satisfactory reference check with your past and current employers, if any and necessary background verification. 

Kindly take a note of the above and signify your acceptance. 

Your appointment will be effective from 5th July, 2022 or mutually accepted earlier date, failing which this offer will stand cancelled. 

Yours faithfully, 
For Urvashi Maharshi & Co. 
Chartered Accountants 
Firm's 

CA Urvashi D. Maharshi 
Proprietor 
Membership No. -197107 

Place- Mumbai 

152552W 

Date: 4th July 2022 

Office No. 106, Sheraton Classic, Dr. Charta Singh Colony, J.B Nagar, Andheri East, Mumbai 400092, Maharashtra, India 
Phone: +91 9653484516 
Email: urvashi@umco.co.in 
Website: www.umco.co.in 

MUMBAI 

I Accept 

Bayli Shelar 



A 

Date : 27.12.2022 

Ms. Neelam Vasaya 

Dear Neelam, 
Sub: Offer cum Appointment Letter 

With reference to your interview dated 24 December 2022, we are pleased to offer you 
position of Audit Executive in Accounts & Audit Department in RAV& CO as an intern. 
Your Joining date is confirmed at 01st January 2023, as per following terms: 

Kindly submit a copy of latest mark sheet, Pan Card, Aadhar Card as well as 

Passport Size Photograph. 

We take this opportunity to welcome you to R AV& CO and look forward to a long and 
productive association with you. 

Please send us an acknowledgement of this offer confirming your joining. 

For R A V & Co, 
Chartered Accountants 

CA Smith G. Shetty 
Mem No-181828 
FRN No- 007532S 

Dated- 25.12.2022 
Place: Mumbai 

RAV& CO 
Chartered Accountants 

7 FRN NO. 
0075328 
MUMBAI 

RTEREO ACCOU 

c-20, Shree Kailash Chs Ltd, Datta Mandir Road, Near Vakola Bridge, Santacruz East, Mumbai- 400 055 
Mobile -9167635122/9082585186 | Email: smithshetty683@gmail.com 



VINAYAK K. NAWALE 
B.COM. F.C.A. D.J.S.A (1.C.A.J) F.A.F.D. (.C.A.J.) M:7506644428, 9820663087 Email : vknawale20@gmail.com 

Date: July 18, 2022 

Dear Sir/Madam, 

Miss Zeba Salim Shaikh 
R-13,(113), Shri Sai Samrat 
CHS RNA Playout, Goregaon(W) Ram Mandir RD Mumbai 400062. 

A V. K. NAWALE & Co. 

With reference to your interview dated 16th July 2022, we are pleased to offer you 
position of Trainee -Accounts Assistance in our Organisation. 

For V.K Nawale & Co. 

CHARTERED ACCOUNTANTS 
D-415, New Delite Apartment CHS Ltd., Near Hotel Rajmahal, 

Borivali Shopping Centre, Chandavarkar Road, Borivali (W), Mumbai-400 092. 

Your joining date is confirmed at 18th July 2022 as per the following terms and 
conditions 

Chartered Accountants 

1. You are entitled to a stipend of rupees 3000/- per month. 

CA Vinayak Nawale 
(Proprietor) 

2. You agree to comply with terms and conditions of Appointment. 
Please send us acknowledgement of this offer confirming your joining 



BSP/2022-2023/01 

To, 

Ms Sejal Ungrala, 

Santacruz East, 

504, Meera Dharati Heights, Yashhwant Gaurav, Nallasopara 

Room No.318 Sanjiwani Chawl, 

Mumbai - 400055. 

BSP CONSULTANCY & ADVISORY 

Vakola bridge, Nehru Road, 

(West), Palghar- 401203, Maharashtra 

O +91 9867217086 / 8850321733 
bspeonsultaney@yahoo.com 

With reference to your Interview dated on 01St July 2022, we are pleased to offer 
you position of Article Assistant in our organization. 

Your joining date is confirmed at 04 July, 2022 as per the following terms and 
conditions : 

1. You are entitled to CTC of Rs.3500 per mnonth. 
2. Three month probationary period need to be served by you after joining the 

job. 
3. Your job timing is 01.00pm to 6.00pm. 

Thank you. 

04h July 2022 

4. You agree to comply with terms and conditions of appointment. 
5. You agree to submit with us a signed copy of marksheet, pan card, aadhar 

card, passport size photo and also bring the original for verifications. 

Pandet 

6. We reserve the right to terminate the contract with fortnight notice period. 

Pramod Pandey 
(Partner) 

Please submit us an acknowledgement of this offer confirming your joining. We look 
forward to a mutually rewarding professional relationship with you. 

For BSP Consultancy and Advisory 



BSP/2022-2 023/02 

To, 

New Agripada, 
Santacruz - East, 

Ms. Vaishnavi Naresh Jadhav, 
Room No. 3, Gulab Sonar Chawl, 

Mumbai - 400055. 

BSP CONSULTANCY & ADVISORY 
504, Meera Dharati Heights, Yashhwant Gaurav, Nallasopara 

(West), Palghar- 401203, Maharashtra 
+91 9867217086 / 8850321733 

bspconsultancy@yahoo.com 

With reference to your Interview dated on 01st July 2022, we are pleased to offer 
you position of Article Assistant in our organization . 

Your joining date is confirmed at 04 July, 2022 as per the following terms and 
conditions : 

1. You are entitled to CTC of Rs.3500 per month. 
2. Three month probationary period need to be served by you after joining the 

job. 
3. Your job timing is 01.00pm to 6.00pm. 

04h July 2022 

4. You agree to comply with terms and conditions of appointment. 

Thank you. 

5. You agree to submit with us a signed copy of marksheet, pan card, aadhar 
card, passport size photo and also bring the original for verifications. 

Thandet 

6. We reserve the right to terminate the contract with fortnight notice period. 

Pramod Pandey 
(Partner) 

Please submit us an acknowledgement of this offer confirming your joining. We look 
forward to a mutually rewarding professional relationship with you. 

For BSP Consultancy and Advisory 



Nilofer Barkatali Charaniya 
A-204, Golden Jubilee Coop Housing Society, 
Near Zeba Park, Salatiya Road, Anand, Anand, 
Gujarat -388001 
Mobile No: 6353265305 

Dear Nilofer, 

Subsequent to our discussions with you, we are delighted to extend you an offer to join us. We believe you can play an 
important role in our rapid growth and success, and look forward to welcoming you to the 0CHRE AND BLACK PRIVATE 
LIMITED family (a wholly owned subsidiary of House of Anita Dongre Private Limited). 

Below are your job details on joining: 

POSITION: 

Business Unit (BU): 

OCHRE AND BLACK PRIVATE LIMITED 

Sub Business Unit (SBU): 

LOCATION: 

Fashion Consultant 

AND 

EBO 

story. 

BAND: 

Best Wishes, 

WORKLEVEL: 

OU CODE: 

AND OWN INORBIT MALL MALAD MUMBAI 

Krishna Pant 

Date: 30th November 2021 

Your date of joining would be on or before 2nd December 2021 .This offer is valid only up to that date. 

You will be based out of Mumbai on joining and in future, if required, the company reserves the right to transfer your services 
to other locations as per the business requirements. You will be on probation period from your date of joining for a period of 
six months. You will continue to do so until the company confirms your services, in writing, based on your conduct and 
performance during this period and meeting the standards of the Company. During the probation period, if you wish to resign, 
you would be required to serve 15 Daysnotice period or equivalent salary in lieu of that. On confirmation if you wish to resign, 
you would be required to serve 1 Months' notice period or equivalent salary in lieu of that. 

Band-0 

Your total CTC (Gross + variable of all kinds) will be Rs.217068/- per annum (Two Lakh Seventeen Thousand and Sixty Eight 
only) subject to tax and statutory deduction at source. An Appointment Letter detailing the terms of services would be issued 
on joining and on successful completion and submission of all the mandatory documents required as per the joining formalities 
of the Company. 

Team Member 

On Joining. if required, you shall have to attend a3 day induction prograrm as per the location decided by the Company. 
All traveling, accommodation and food expenses shall be reimbursed as per the Organisation's Travel Policy. 

WESTANDEBO 

Kindly sign and return a copy of this letter as a token of your acceptance upon receipt of the offer letter. 

Regional Business HR Partner -West 

Looking forward to have you on board and we are confident you would be making a significant contribution in our growth 

Please note that this ofer is valid subject to successful submission of mandatory documents and completion of your 
Background Verification 

Ochre and Black Private Limited 

I, Nilofer hereby accept employment on the terms set forth. 
2021. l agree to join on 

(Signed and accepted) 

Registered Office: Plot No. R-847/1/1, TTC Ind, Area, MIDC. Rabale, Navi Mumbai 400 701 

CIN: U18209MH2018PTC318048 | Tel: +91-22-6190 7100 | Info@houseofanitadongre.com 
www.andindia.com www.globaldesi. in 



 
 

JOB OFFER LETTER 

 

 

 

 
Date: 16/12/2022 

 

 

  Employee Name: Dhanlaxmi Harijan 

Dear Dhanlaxmi, 

 

This Letter is to inform you; that MindSight Clinic has confirmed to appoint you as a Full Time –

Admin Cum Sales Executive & we look forward to work together; as a Team. 

 

Duties to be conducted are as follows: 

 

Attend Patient Calls, conduct follow – ups & Book Appointments as per Calendar Schedule 

 

Handling Calls for Mindsight clinic and Diy creatives 

 

Respond via Email & Resolve; Patient Queries, Appointment Requests, Test Report Results & another 

concerns as raised by them 

 

 Maintenance of Patient Database, Daily Call Updates & Respective Case Files of Patients Maintenance   

of Referral details for Patients referred by other Clinics 
 

Daily Updating of Staff Attendance & Processing Payments based on the same Maintenance of Regular 

Supply of Office Stationery & Other Supplies 
 

Hiring staff for the organization and schedule interviews of the candidates 

 

Other Sundry Tasks & Overall Supervision for Smooth Administration of Daily Office Activities 

 

Financial Offer: 

 

Salary Offered to you will be INR 20,000/- per month 



 
 

FURTHER INFORMATION ABOUT THE WORK: 

 

REPORT: You will Report on a Daily Basis to Ms. Jaini Savla (Founder & Owner) & Ms. Kalpa 

Gada 

 

WORK HOURS: 09 hours 

 

TIMINGS: 11am to 8pm (1 weekly off: Sunday Working) 

 

LEAVE: You will avail only Emergency Leaves 

 

NOTICE PERIOD: Please note; you are required to serve a Notice Period of 02 month 

 

LAY- OFFS: You will be informed 15 days – 01 month before being laid off 

 

 

EDF (EMPLOYEE DEPOSIT FUND): 

 

 Every month 2% to 5% of the salary will be kept reserved with MINDSIGHT CLINIC and will be 

released back to your account whenever you leave the organization (After serving the notice period 

in accordance with the offer letter.) 

 

Percentage of deduction will be followed by as per salary ranges: 

 

Employee Salary range below 20k -2% of deduction will be applicable. 

Employee Salary range above 20k- 5% of deduction will be applicable. 

 

We are delighted to send you this Offer Letter, to be Signed & Approved by you in order to resume 

duties from 05 January, 2023. You are hired on a probationary period of 2 months, within which you 

will be given a notice period of 10 days before being laid off. After the completion of the 

probationary period, according to your performance you will be hired for a full time position. 

 

Please submit the Signed copy of the Offer Letter along with Identity Proof, Photograph and 

qualification proof and latest employment proof (offer letter, salary slip, and experience letter) 

on“info@mindsightclinic.com” 

 

 



 
 

 

 

We would be glad to have you on board with us & we look forward to benefit & grow mutually 

 

Yours Sincerely, 
 
 

 

 

JAINI SAVLA MS.DHANLAXMI HARIJAN 

FOUNDER & OWNER OF MINDSIGHT CLINIC ADMIN CUM SALES EXECUTIVE 



 



 
 

 

 



EMPLOYMENT AGREEMENT 

__________________________________________________________ 

This EMPLOYMENT AGREEMENT (Hereinafter, the “Agreement”)is entered into on 

this 10th  day September  2022 

 

BY AND BETWEEN 

 

EVINCE PROMOTIONS, a proprietorship company incorporated under the 

Companies Act, 1956, having its registered office at D-1/303,Krishna Towers Opp. 

Panchmukhi hanuman temple, bavisa faliya, silvassa,396230 hereinafter 

referred to as the “Company” or “Employer”, which expression shall, unless repugnant 

to the meaning or context hereof, be deemed to include all permitted successors and 

assigns),  

AND 

 Ms. Muskan mardhani son/daughter/wife of Iqbal bhai aged 19 years and residing 

at K-303, Padmavati vihar sundarvan society, Silvassa 396230 (hereinafter 

referred to as the "Employee", which expression shall, unless repugnant to the meaning 

or context hereof, be deemed to include all permitted successors and assigns).  

 

WHEREAS, the parties hereto desire to enter into this Agreement to define and set 

forth the terms and conditions of the employment of the Employee by the Company; 

 

NOW, THEREFORE, in consideration of the mutual covenants and agreements set 

forth below, it is hereby covenanted and agreed by the Company and the Employee as 

follows: 

 

 

 



1. Interpretation 

 

 In this agreement the following terms shall have the following meanings: 

a) “Confidential  

Information” 

any trade secret or other information which is 

confidential or commercially sensitive and 

which is not in the public domain (other than 

through the wrongful disclosure by the 

Employee) and which belongs to any Group 

Company (whether stored or recorded in 

documentary or electronic form) and which 

(without limitation) relates to the business 

methods, management systems, marketing 

plans, strategic plans, finances, new or 

maturing business opportunities, marketing 

activities, processes, inventions, designs or 

similar of any Group Company, or to which any 

Group Company owes a duty of confidentiality 

to any third party and including in particular 

[insert specific named items of Confidential 

Information]; 

b)“The Employment” the employment of the Employee by the 

Company in accordance with the terms of this 

agreement; 

c)“Group Company” the Company, any company of which it is a 

Subsidiary (being a holding company of the 

Company) and any Subsidiaries of the 

Company or any holding company, from time 

to time; 

d)“Subsidiary” a company as defined in section 1159 of the 



Companies Act 2006; 

e)“Termination Date” The date on which the Employment ceases. 

 

2. Position 

a. Upon execution of this Agreement, the employee would be posted as the Sales 

Executive of the Company. 

b. During the term period of this Agreement, the Company may change the employee's 

above mentioned post (or position) or location based on the Company's production, 

operation or working requirements or according to the employee's working 

capacities and performance, including but not limited to adjustments made to the 

employee's job description or work place, promotion, work transfer at the same level, 

and demotion, etc., or adjustments made to the employee's responsibilities without 

any change to employee's post (or position). 

 

3. Term and Probation Period 

a. It is understood and agreed that the first 6 Months (180) days of employment shall 

constitute a probationary period (“Probationary Period”) during which period the 

Employer may, in its absolute discretion, terminate the Employee's employment, 

without assigning any reasons and without notice or cause. 

b. After the end of the Probationary Period, the Employer may decide to confirm the 

Employment of the Employee, in its sole discretion.  

c. After the end of the Probationary Period, this Agreement may be terminated in 

accordance with Clause 12 of this Agreement.  

 

4. Performance of Duties  

a. The Employee agrees that during the Employment Period, he/she shall devote 

his/her full business time to the business affairs of the Company and shall perform 

the duties assigned to him/her faithfully and efficiently, and shall endeavor, to the 

best of his/her abilities to achieve the goals and adhere to the parameters set by the 

Company.  



b. The Employee shall be responsible for: 

 Day to Day work report 

 Call new prospect/clients 

 Follow-up with clients  

 Manage daily Business reports 

 New employee training  

 Manage after sales service and complaints 

 

5. Compensation 

Subject to the following provisions of this Agreement, during the Employment Period, 

the Employee shall be compensated for his services as follows: 

a. The Employee shall receive an annual salary, payable in monthly or more frequent 

installments, as per the convenience of the Employer, an amount of 96000 per 

annum , subject to such increases from time to time, as determined by the Employer. 

Such payments shall be subject to such normal statutory deductions by the 

Employer. 

b. During the term of this Agreement, the Employee's salary shall be paid by means of 

bank transfer, cheque, or any other method convenient to the Employer, and 

consented to by the Employee. 

c. All reasonable expenses arising out of employment shall be reimbursed assuming 

that the same have been authorized prior to being incurred and with the provision of 

appropriate receipts. 

 

6. Obligations of the Employee 

a. Upon execution of agreement, the Employee shall not engage in any sort of theft, 

fraud, misrepresentation or any other illegal act neither in the employment space 

nor outside the premise of employment. If he/she shall do so, the Company shall not 

be liable for such an act done at his own risk. 

b. The Employee further promises to never engage in any theft of the Employer’s 

property or attempt to defraud the Employer in any manner. 



c. The Employee shall always ensure that his/her conduct is in accordance with all the 

rules, regulations and policies of the Company as notified from time to time. 

d. The Employee shall not take up part-time or full-time employment or consultation 

with any other party or be involved in any other business during the term of his/her 

employment with the Company. 

e. The Employee shall always ensure that his/her conduct is in accordance with all the 

rules, regulations and policies of the Company as notified from time to time, 

including but not limited to Leave Policy and Sexual Harassment Policy. 

f. The Employer hereby prohibits the Employee from engaging in any sexual 

harassment and the Employee promises to refrain from any form of sexual 

harassment during the course of employment in and around the premise of 

employment. If the Employee violates this term in the agreement, he shall be fully 

responsible for his/her actions and the Employer shall not be held responsible for 

any illegal acts committed at the discretion of the Employee. 

 

7. Leave Policy 

a. The Employee is entitled to twelve (12) days of paid casual leaves in a year and Six 

(6) days of sick leave. In addition, the Employee will be entitled to public holidays 

mentioned under the Leave Policy of the Employer.  

b. The Employee may not carry forward or encash any holiday to the next holiday year. 

c. In the event that the Employee is absent from work due to sickness or injury, he/she 

will follow the Leave Policy and inform the designated person as soon as possible 

and will provide regular updates as to his/her recovery and as far as practicable will 

inform the designated person of the Employer of his/her expected date of return to 

work. 

d. If the Employee is absent from work due to sickness or injury Employee must obtain 

a medical certificate from his/her doctor and submit it to the employer.  

e. For any period of absence due to sickness or injury the Employee will be paid 

statutory sick pay only, provided that he satisfies the relevant requirements. The 

Employee’s qualifying days for statutory sick pay purposes are Monday to Friday. 

 



8. Assignment 

a. The Employee acknowledges that any work including without limitation inventions, 

designs, ideas, concepts, drawings, working notes, artistic works that the Employee 

may individually or jointly conceive or develop during the term of Employment are 

“works made for hire” and to the fullest extent permitted by law, Employee shall 

assign, and does hereby assign, to the Employer all of Employee's right, title and 

interest in and to all Intellectual Property improved, developed, discovered or 

written in such works. 

b. Employee shall, upon request of the Employer, execute, acknowledge, deliver and file 

any and all documents necessary or useful to vest in the Employer all of Employee's 

right, title and interest in and to all such matters. 

 

9. Competing Businesses   

During the Term of this Agreement and for a period of one (1) year after the termination 

of this Agreement, the Employee agrees not to engage in any employment, consulting, or 

other activity involving same nature of business that competes with the business, 

proposed business or business interests of the Employer, without the Employer’s prior 

written consent.  

 

10. Confidentiality   

a. The Employee acknowledges that, in the course of performing and fulfilling his 

duties hereunder, he may have access to and be entrusted with confidential 

information concerning the present and contemplated financial status and activities 

of the Employer, the disclosure of any of which confidential information to the 

competitors of the Employer would be highly detrimental to the interests of the 

Employer.  

b. The Employee further acknowledges and agrees that the right to maintain the 

confidentiality of trade secrets, source code, website information, business plans or 

client information or other confidential or proprietary information, for the purpose 

of enabling the other party such information constitutes a proprietary right which 

the Employer is entitled to protect. 



c. Accordingly, the Employee covenants and agrees with the Employer that he will not, 

under any circumstance during the continuance of this agreement, disclose any such 

confidential information to any person, firm or corporation, nor shall he use the 

same, except as required in the normal course of his engagement hereunder, and 

even after the termination of employment, he shall not disclose or make use of the 

same or cause any of confidential information to be disclosed in any manner. 

d. The Employer owns any intellectual property created by the Employee during the 

course of the employment, or in relation to a certain field, and he shall thereon have 

all the necessary rights to retain it. After termination of employment, Employee shall 

not impose any rights on the intellectual property created. Any source code, software 

or other intellectual property developed, including but not limited to website design 

or functionality that was created by the employee, during the course of employment 

under this Agreement, shall belong to the Employer. 

 

11. Remedies   

If at any time the Employee violates to a material extent any of the covenants or 

agreements set forth in paragraphs 6 and 9, the Company shall have the right to 

terminate all of its obligations to make further payments under this Agreement. The 

Employee acknowledges that the Company would be irreparably injured by a violation 

of paragraph 6 or 9 and agrees that the Company shall be entitled to an injunction 

restraining the Employee from any actual or threatened breach of paragraph 6 or 9 or to 

any other appropriate equitable remedy without any bond or other security being 

required. 

 

 

12. Amendment and Termination   

 

a. In case the Employer terminates the employment without just cause, in which case 

the Employer shall provide the Employee with advance notice of termination or 

compensation in lieu of notice equal to one (1) month(s). 



b. The Employee may terminate his employment at any time by providing the 

Employer with at least one (1) month(s) advance notice of his intention to resign. 

c. The Employee may terminate on the last day of the month in which the date of the 

Employee’s date occurs; or the date on which the Company gives notice to the 

Employee if such termination is for Cause or Disability. 

d. For purposes of this Agreement, "Cause" means the Employee's gross misconduct 

resulting in material damage to the Company, willful insubordination or 

disobedience, theft, fraud or dishonesty, willful damage or loss of Employer’s 

property, bribery and habitual lateness or absence, or any other willful and material 

breach of this Agreement. 

 

13.  Restrictive Covenant  

Following the termination of employment of the Employee by the Employer, with or 

without cause, or the voluntary withdrawal by the Employee from the Employer, the  

Employee shall, for a period of three years following the said termination or voluntary  

withdrawal, refrain from either directly or indirectly soliciting or attempting to solicit 

the business of any client or customer of the Employer for his own benefit or that of any 

third person or organization, and shall refrain from either directly or indirectly 

attempting to obtain the withdrawal from the employment by the Employer of any other 

Employee of the Employer having regard to the same geographic and temporal 

restrictions. The Employee shall not directly or indirectly divulge any financial 

information relating to the Employer or any of its affiliates or clients to any person 

whatsoever. 

 

14. Notices   

 

a. Any notice required to be given hereunder shall be deemed to have been properly 

given if delivered personally or sent by pre-paid registered mail as follows:  

 To the Employer: E1-701, Thakor Complex, Behind Dist. Court, Tokarkhada, 

Silvassa, 3696230 



b. And if sent by registered mail shall be deemed to have been received on the 4th 

business day of uninterrupted postal service following the date of mailing. Either 

party may change its address for notice at any time, by giving notice in writing to the 

other party pursuant to the provisions of this agreement. 

 

15. Non-Assignment 

The interests of the Employee under this Agreement are not subject to the claims of his 

creditors and may not be voluntarily or involuntarily assigned, alienated or encumbered. 

 

16. Successors   

This agreement shall be assigned by the Employer to any successor employer and be 

binding upon the successor employer. The Employer shall ensure that the successor 

employer shall continue the provisions of this agreement as if it were the original party 

of the first part. 

 

17. Indemnification 

The Employee shall indemnify the employer against any and all expenses, including 

amounts paid upon judgments, counsel fees, environmental penalties and fines, and 

amounts paid in settlement (before or after suit is commenced), incurred by the 

employer in connection with his/her defense or settlement of any claim, action, suit or 

proceeding in which he/she is made a party or which may be asserted against his/her by 

reason of his/her employment or the performance of duties in this Agreement. Such 

indemnification shall be in addition to any other rights to which those indemnified may 

be entitled under any law, by-law, agreement, or otherwise. 

 



18. Modification 

Any modification of this Agreement or additional obligation assumed by either party in 

connection with this Agreement shall be binding only if evidenced in writing signed by 

each party or an authorized representative of each party. 

 

19.  Severability 

Each paragraph of this agreement shall be and remain separate from and independent 

of and severable from all and any other paragraphs herein except where otherwise 

indicated by the context of the agreement. The decision or declaration that one or more 

of the paragraphs are null and void shall have no effect on the remaining paragraphs of 

this agreement. 

 

20. Paragraph headings 

The titles to the paragraphs of this Agreement are solely for the convenience of the 

parties and shall not be used to explain, modify, simplify, or aid in the interpretation of 

the provisions of this Agreement. 

 

21. Applicable Law  and Jurisdiction 

This Agreement shall be governed by and construed in accordance with the laws of india  

Each party hereby irrevocably submits to the exclusive jurisdiction of the courts of 

Silvassa, Dadra Nagar Haveli, for the adjudication of any dispute hereunder or in 

connection herewith. 

 

22. Counterparts   

The Agreement may be executed in two or more counterparts, any one of which shall be 

deemed the original without reference to the others. 

 



IN WITNESS WHEREOF, the Employee has hereunto set his hand, and the 

Company has caused these presents to be executed in its name and on its behalf, all as of 

the day and year first above written. 

 

 

____________________  ___________________ 

(Employee)     (The Employer) 

 

Name: _________________  Represented By:     

Designation: ___________________ 

 



Date: 20-Dec-2022
Nandini Subramhanyam Velu
TMMU1835
Mumbai       

Dear Nandini,

We are pleased to offer you employment to work as ‘HR Executive’ on deputation with our client Tech Mahindra
Business Services Limited, for a fixed period of employment, on the following terms and conditions:

1. Your contract of employment shall be valid for a period from 20-Dec-2022 to 19-Jun-2023. Notwithstanding this,
in the event of the project/work for which you are being employed comes to an end before the aforementioned
period; this contract shall be co-terminus with the aforementioned project/work.

2. During the period of fixed contract, your services could be deputed at the sole discretion of the management to
any of our client’s company to do work pertaining to or incidental to the client’s business.

3. You will be entitled for 18 days of leaves in year, on pro-rata basis, from the date of joining.

4. You will not be absent from your duty without sufficient reasons, you will obtain prior written permission /
sanction from the supervisor about your absence giving reasons thereof and probable duration immediately,
failing which, the same will be treated as loss of pay and if it continues we shall take appropriate action.

5. You would be on probation for six month only. Even on completion of probation period, the company reserves
the right to terminate services of the employee.

6. You will be governed by the conduct, discipline, rules and regulations as laid down by the management.

7. You will receive remuneration as detailed in Annexure I. The salary for the first month will be paid, subject to
furnishing the details mentioned below:

A. CV and a passport size photograph
B. Proof of age, Identity and Residence (Pancard & Aadhar Card are Mandatory) 
C. Certificate of Educational Qualifications
D. Experience Certificates from previous employer
E. Release from previous employer
F. A copy of your present salary slip and 2 references with telephone and e-mail contact

8. The salary will be paid to you for the number of days present (including weekly off) during the month and subject
to the receipt of payment from Tech Mahindra Business Services Limited (to which you have been deputed). You
will receive your salary on 1st week of every month.

9. This contract shall be terminable without any notice by the employer and with a notice of 30 days in writing or
salary in lieu of notice, by the employee.

10. You will, with effect from 20-Dec-2022, be required to work at Tech Mahindra Business Services Limited office/
premises at any of their locations.



11. During the tenure of deputation, you will continue to be an employee of M/s Futurz Staffing Solutions Pvt. Ltd

12. In the day to day functioning or carrying out all responsibilities, you will receive instructions from Tech Mahindra
Business Services Limited and will undertake to abide by any suggestions, etc. given by any assigned person(s).

13. You shall also abide by training that may be offered to you by Tech Mahindra Business Services Limited

14. You shall be bound by the working hours of Tech Mahindra Business Services Limited

15. You shall take care not to disclose confidential information/trade secrets, etc. that you may come across in the
course of your responsibilities to anyone outside Tech Mahindra Business Services Limited. And use such
information only in connection with the service provided to Tech Mahindra Business Services Limited

16. You shall at no point of time stake any claim or right to claim employment, damage, loss or compensation of any
sort whatsoever against Tech Mahindra Business Services Limited. This arrangement is purely a contractual
agreement between Futurz Staffing Solutions Pvt. Ltd. and Tech Mahindra Business Services Limited for the
time specified.

17. You shall not engage in any act subversive of discipline in the course of your duty/duties in the property of Tech
Mahindra Business Services Limited. or outside, and if you were at any time found indulging in such act/s, we
reserve the right to initiate disciplinary action as is deemed fit, against you.

18. You shall be responsible for protecting the property of Tech Mahindra Business Services Limited. Entrusted to
you in the due discharge of your duties and shall indemnify Tech Mahindra Business Services Limited, when
there is a loss of any kind to the said property.

19. You will be liable to compensate Futurz Staffing Solutions Pvt. Ltd. in case any claim arises from Tech Mahindra
Business Services Limited on account of your willful act or negligence.

We are consciously endeavoring to build an atmosphere of trust, openness, responsiveness, autonomy and growth
among all members to the M/s Futurz Staffing Solutions Pvt. Ltd. family. As a new entrant, we would like you to
whole-heartedly contribute in this process. As a token of acceptance of the above terms and conditions, you are
requested to sign the duplicate copy of this letter and return to us.

Background Checks-Your appointment is subject to the background check clearance in all aspects, any discrepancies
in the background check will lead to withdrawal of the offer.

Yours sincerely,

For Futurz Staffing Solutions Pvt. Ltd.

Authorized Signatory



Annexure I

Name  : Nandini Subramhanyam Velu
Designation : HR Executive
Location : Mumbai
Start date : 20-Dec-2022
End date : 19-Jun-2023

Particulars Salary Per Month Salary Per Annum
Basic 13738 164856
DA 0.00 0.00

HRA 687 8244
Conveyance 0.00 0.00

Extra Allowance 2619 31428
Mobile Allowance 300 3600

Bonus 1144 13728
Sub Total : ( A ) Gross 18488 221856

Other Employers Cost:
PF @ 13% 1786 21432

Employers ESIC @3.25% 601 7212
Insurance 0.00 0.00
CTC Bonus 0.00 0.00

Sub Total : ( B ) 2387 28644
Cost to Company :( A )+( B) 20875 250500
Less Deductions :

PF @ 12% 1649 19788
P. Tax as Per State 200 2400

Employees ESIC @0.75% 139 1668
Sub Total : ( C ) 1988 23856

Take Home : ( A ) – ( C ) 16500 198000

**Professional Tax & LWF will be deducted as per state norms.

I hereby accept the above-mentioned terms and conditions.

Name: ________________________ Signature: _____________________________ Date: ______________



Date     :-  

Address    :- 

Employee Name  :- 

 

Subject :- Appointment for Classes 

 Dear NISHA VISHWAKARMA we are pleased to offer your the position of  

DEEEPAK COMMERCE CLASSES on the following terms & condition. 

 

Date of Joining   :-  June 9th 2022 

Job Title   :-  Admin 

Salary   :- 

Job Location  :-  Mahakali Caves Road. 

Working Hours  :-   Afternoon 12.00 pm -6.00 pm 

 

 We Welcome you to our classes and look towards to a fulfil collaboration. 

 With best wishes. 

 

Classes Name   :-  DEEPAK COMMERCE CLASSES 

Name & Concerned Person :-  Mr.Umesh Sir. 

 



 
 
 
 
 
July 09, 2022 

 
 
 

Private & Confidential 
 

 

  Employee Code 100000000627618 

Employee Name Vidhi Behl 

Designation Customer Service Associate- Non Voice Part-timer 
 

Dear Vidhi, 
 

With reference to your application for the post of Full Time employee and subsequent discussion you had with us, we are 
Pleased to accept your request and offer you a Full Time Employment in our Company with effect from July 01, 2022. 
Subsequent to this change, you will be falling under Grade I grade as Customer Service Associate-Non Voice and  
Your revised Structure with effect from July 01, 2022 will be as follows: 
 

Salary Heads Amount (IN INR) 

Basic Salary 11647 

House Rent Allowance 6881 

Statutory Bonus 883 

Gross Salary (P.M.) 19411 
Provident Fund 1398 

ESIC 631 

Gratuity 560 

Total Retirals 2589 

Monthly CTC 22000 

Gross Annual CTC 264000 
1. The above compensation will be subject to Income Tax regulations in force from time to time. 

2. The above compensation is subject to deduction towards Medi-claim Insurance, transport, if/as applicable and any other statutory 
deduction/contribution including Professional Tax and LWF.  

3. Gratuity to be payable as per the payment of Gratuity Act. 

4. Statutory Bonus is paid monthly in advance as per the Payment of Bonus Act, 1965. 

Your notice period for the grade as applicable to you is 30 days. 

All other terms and conditions of your employment remain unchanged.  

We wish you all the very best and look forward to your continued commitment & contribution.  

 

For Teleperformance Global Services Private Limited 

 
Alpana Suneja 
Vice President- Human Resources 
 
 
Teleperformance Global Services Private Limited 

Teleperformance Towers, Plot CST No.1406-A/28, Mindspace, Goregaon (West), Mumbai - 400 104, Maharashtra, India. 

Tel: +91-22-66776000 I Fax: +91-22-66776010 I CIN: U72900MH2001PTC232120 I Email: contactus@teleperformancedibs.com 

 



digidlefs 

27.01.2023 

TRAINEE OFFER LETTER: HR Trainee 

Dear Nurin Khoja, 

Following our recent discussions, we are delighted to offer you the position of HR Trainee with DigiChefs. 
DigiChefs is a digital marketing solutions provider for businesses to scale and improve ROI. 

As a member of DigiChefs team, we would ask for your commitment to deliver outstanding quality and results 
that exceed company/client expectations. In addition, we expect your personal accountability in all the products, 
actions, advice and results that you provide as a representative of DigiChefs. In return, we are committed to 
providing you with every opportunity to learn, grow and stretch to the highest level of your ability and potential. 

We are confident you will find this new opportunity both challenging and rewarding. The following points outline 
the terms and conditions we are proposing. 

Title: Human Resource Trainee 

• Managing the entire recruitment life cycle from screening to onboarding 
• Assisting and suggesting various tactics for the recruitment process 
• Maintaining employee records 
• Generating ideas for. employee engagement activities 
• Working on other HR operational activities 

Joining Date: 30,. January, 2023 
End Date: 28th April, 2023 

We look forward to the opportunity to work with you in an atmosphere that is successful and mutually challenging 
and rewarding. · 

I, Nurin Khoja accept the above-mentioned offer for Human Resource Trainee role starting 30111 January'23 
(Monday). 

NurinKhoja 
Partner & Creative Director 
Digi Chefs LLP 

£ 501 Mayfair Kumkum SV Road, Andheri West Mumbai 400058 
\. +918097531225 

e www.digichefs.com 



DATED� 16/02/2023

Metvy Net Pvt Ltd. hereby appoints Sneha Sharma as the Management
Associate for a period of 3 Months starting from 16 February, 2023. All
information about Metvy Net Pvt Ltd remains confidential and Sneha Sharma
hereby promises non-disclosure of all information shared by us during this
period. They also promise to stay as a beneficiary of the organization as an
employee for the given period. The employment cannot be terminated from
either end until in case of any emergency, with 21-days prior notice. The
candidate will be on a training period of 14 days initially wherein if their
performance is not found satisfactory, will lead to termination without any
deliverable from the organization.

NON�DISCLOSURE AGREEMENT

This Non-disclosure Agreement (the "Agreement") is entered into by Shawrya
Mehrotra with its principal offices at Metvy Net Pvt. Ltd. ("Disclosing Party")
and Sneha Sharma in India (“Receiving Party") for the purpose of preventing
the unauthorized disclosure of Confidential Information as defined below.

The parties agree to enter into a confidential relationship with respect to the
disclosure of certain proprietary and confidential information ("Confidential
Information").



Definition of Confidential Information:

For purposes of this Agreement, "Confidential Information" shall include all
information or material that has or could have commercial value or other
utility in the business in which the Disclosing Party is engaged. If
Confidential Information is in written form, the Disclosing Party shall label or
stamp the materials with the word "Confidential" or some similar warning. If
Confidential Information is transmitted orally, the Disclosing Party shall
promptly provide a writing indicating that such oral communication
constituted Confidential Information.

Exclusions from Confidential Information:

Receiving Party's obligations under this Agreement do not extend to
information that is:

● Publicly known at the time of disclosure or subsequently becomes
publicly known through no fault of the Receiving Party;
● Discovered or created by the Receiving Party before disclosure by
Disclosing Party;
● learned by the Receiving Party through legitimate means other than
from the Disclosing Party or Disclosing Party's representatives;
● Is disclosed by Receiving Party with Disclosing Party's prior written
approval.



Obligations of Receiving Party:

Receiving Party shall hold and maintain the Confidential Information in
strictest confidence for the sole and exclusive benefit of the Disclosing
Party. Receiving Party shall carefully restrict access to Confidential
Information to employees, contractors, and third parties as is reasonably
required and shall require those persons to sign non-disclosure restrictions
at least as protective as those in this Agreement. Receiving Party shall not,
without the prior written approval of the Disclosing Party, use for Receiving
Party's own benefit, publish, copy, or otherwise disclose to others, or
permit the use by others for their benefit or to the detriment of the
Disclosing Party, any Confidential Information. Receiving Party shall return
to the Disclosing Party any and all records, notes, and other written,
printed, or tangible materials in its possession pertaining to Confidential
Information immediately if the Disclosing Party requests it in writing.



Time Periods:

The non-disclosure provisions of this Agreement shall survive the
termination of this Agreement and Receiving Party's duty to hold Confidential
Information in confidence shall remain in effect until the Confidential
Information no longer qualifies as a trade secret or until Disclosing Party sends
Receiving Party written notice releasing Receiving Party from this Agreement,
whichever occurs first.

Relationships:

Nothing contained in this Agreement shall be deemed to constitute either
party a partner, joint venture, or employee of the other party for any purpose.

Sever-ability:

If a court finds any provision of this Agreement invalid or
unenforceable, the remainder of this Agreement shall be interpreted so as to
best to effect the intent of the parties.

Integration:

This Agreement expresses the complete understanding of the parties with
respect to the subject matter and supersedes all prior proposals, agreements,
representations, and understandings. This Agreement may not be amended
except in a writing signed by both parties.



Waiver:

The failure to exercise any right provided in this Agreement shall not be a
waiver of prior or subsequent rights. This Agreement and each party's
obligations shall be binding on the representatives, assigns, and successors
of such party. Each party has signed this Agreement through its authorized
representative.



1. Who must follow our Code of Conduct?

All members of Metvy are expected to follow the Code. Disciplinary action
may be taken against those who fail to abide by the code. In case of any
doubts or queries, contact your supervisor or the Human Resource
Department.

2. Compliance with laws, rules and regulations:

Metvy and its employees are bound by the law. Compliance with all
applicable laws and regulations must never be compromised. Additionally,
employees shall adhere to internal rules and regulations as they apply in a
given situation. Those internal rules are specific to the Company and may
go beyond what is required by the law.

3. Conflict of Interests:

A Conflict of Interest occurs when the personal interests of an employee or
the interests of a third party compete with the interests of Metvy. In such a
situation, it can be difficult for the employee to act fully in the best interests
of Metvy. If a Conflict of Interest situation occurs or if an employee faces a
situation that may involve or lead to a Conflict of Interest, the employee
shall disclose it to the supervisor or the HR Department in order to resolve
the situation in a fair and transparent manner.



4. Confidentiality:

Confidential information consists of any information that is not or not yet public
information. It includes trade secrets, business, marketing and service plans,
consumer insights, and manufacturing ideas, designs, databases, records, and any
non-published financial or other data. Metvy's continued success depends on the
use of its confidential information and its non-disclosure to third parties. Unless
required by law or authorized by the management, employees shall not disclose
confidential information or allow such disclosure. This obligation continues beyond
the termination of employment.

5. Equal Opportunity:

Employment at Metvy is entirely based on an individual's merit and qualifications
related to professional competency. We welcome and support people of all
backgrounds and identities. This includes, but is not limited to members of any
sexual orientation, gender identity and expression, race, ethnicity, culture, national
origin, social and economic class, educational level, color, immigration status, sex,
age, size, family status, political belief, religion, and mental and physical ability.

6. Harassment and Discrimination:

Metvy is committed to providing a safe workplace and it strictly prohibits
harassment and discrimination in any form- verbal, physical, sexual, or
psychological. If you have been harassed or discriminated against by anyone at
Metvy, we urge you to report the incident immediately to your supervisor and
Human Resource Department.



7. Attendance and Punctuality:

All the employees are expected to be regular and punctual in attendance. This
means ready to work, attend the Town Halls, other important meetings as and when
necessary and all the departmental calls regularly.

Additional Rules:

All the employees are expected to be regular and punctual in attendance. This
means ready to work, attend the Town Halls, other important meetings as and when
necessary, and all the departmental calls regularly.

All the employees must join within the first 5 minutes of the meeting.

No one will be allowed to join thereafter and will be marked absent.

A warning mail will be sent by the HR Team in case you have missed meetings
without giving prior information to the Heads/Sub- Heads and the HR Team.

Missing 3 consecutive meetings without prior information to the Heads/Sub- Heads
and the HR Team may lead to termination of the internship.

Employees will be rated based on their work, professionalism, teamwork, initiative,
attendance, etc.

Note that your attendance, participation, and individual rating will affect your LORs.



8. Professionalism:

Employees are expected to perform the assigned work in a timely and professional
manner. They must fulfill their duties with integrity and honesty. Team leaders must
not abuse their power and authority. All the employees should be friendly,
respectful, collaborative, cooperative, and open for communication with their team
members and heads. Any sort of rude and disrespectful behavior shall not be
tolerated.

9. Termination:

In cases of behavior that do not abide by the code of conduct, a warning will be
given to the employees. Even after a warning, individuals that fail to fulfill the criteria
of being fit to work will be sent a termination mail that shall be effective
immediately.

If an employee wishes to terminate their tenure before completion due to any
reason / situation, a formal request should be submitted to the respective Head as
well as the Human Resources Department. Individuals will be required to serve the
notice period stated in the offer letter.

Notice Period:
All individuals must serve the notice period stated in the offer letter. Disregard of
the same shall result in the individuals getting blacklisted from Metvy as well as an
email about the misconduct and unprofessionalism to the respective placement cell
/ committee / company, irrespective of the fact that they've applied through the
placement cell or not.



Quality of work shall be ensured during the notice period. A failure to do so will be
considered unprofessional and will have a direct and significant impact on the
certificate that will be provided.

10. Onboarding and Off-boarding from Official Groups:

Metvy follows a set procedure for the onboarding of the new interns, similarly there
is a set procedure for the offboarding of the interns. No employee can leave any
group. Employees are bound to stay in the official group as well as the departmental
groups until the Human Resources Team or the Department Head off boards them
respectively.

Failure to do so will be viewed as unprofessional and will entice strict actions which
includes getting blacklisted from Metvy, email to the placement cell / committee /
company about the misconduct and unprofessionalism, irrespective of the fact that
they've applied through the placement cell or not.
I have read and understood all terms and conditions stated above.

I shall be ready to face the consequences in case of negligence of duties on my
behalf.

Sneha Sharma
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DATED: 13th Jan. 2022  

To,                                                                                                                                Date : 28.04.2023 

Allison Caston 

3A/4 Helen House,Alfred Creado road. 

Gauthan no-2, Near Chand society, Juhu, 

Mumbai-400049 

OFFER LETTER  

Dear Allison  

Thank you for your interest in working for our organization. Having successfully passed the interviews 
we are pleased to offer you a position with TDM Technologies LLP . It is my pleasure to extend the 
following offer of employment to you on behalf of TDM Technologies LLP . If you accept this offer you 
will be designated as “Customer support specialist ” and you will join us at our Mumbai office, at 
405/406 , Banarasi Hiritage , Mind Space , Link Road ,Malad West Mumbai 400064 . Your Date of 
Joining will be 02 May 2023.  

This offer will be subject to the Standard Terms and Conditions of Employment by TDM Technologies 
LLP and also will be governed by the policies, rules and guidelines of the Company (See Appendix for 
details). You will also be required to sign and agree to be bound by The Employee Non-disclosure, Non-
solicitation and Non-competition Agreement when you join the employment of the Company.  

The overall CTC offered to you is Rs.18000 per month ( Two Lakh Sixteen thousand per annum).  

This offer of employment with TDM Technologies LLP is subject to the successful verification of 
information provided by you.  

By accepting this offer you are also confirming that : -  

1. You have terminated your employment with your previous employer (if any) in 
compliance with their terms and conditions  

2. There are no contractual obligations with respect to your earlier contracts that would 
prevent you from delivering your responsibilities with the Company or taking up this position 
with this Company  

3. TDM Technologies LLP is not liable for any past dues owed by you as part of termination of 
any previous employments.  

 
       4. You are not bringing in any Intellectual Property that you do not have sole ownership of.This  

              offer will be valid for 2 weeks from the date of this letter. If this offer of employment is           
               acceptable to you, please let us know your acceptance of employment by confirming via email  
               or telephone within 1 week of receiving this letter and providing a signed copy of this document  
               by post. If we do not hear back from you within this period this offer will be deemed to be  
               canceled and we are not obliged to hold the position open for you.  

 



 

 

 

 

If you accept this offer you are required to join on 02 May 2023. If you are unable to report for joining on 
the said date you are requested to inform the company in writing. The following documents are required 
to be produced at the time of joining. Please provide originals and self attested photostat copies; 
originals will be returned after verification.  

1. Relieving Letter from all your previous employers.  

2. Salary slip or salary certificate from most recent employer  

3. Experience Certificate from all previous employers  

4. Proof of Academic Qualification (Class 10th Equivalent and above):  

10th & 12th mark lists  

Under graduate / degree mark list and degree certificates  

Post graduation mark list and degree certificates (if any)  

Other qualifications - mark lists and certificates (if any)  

5. Proof of identity i.e. PAN card, driving license, Electoral card  

6. Photographs (3 copies)  

We take great pleasure in welcoming you to our Organization and sincerely hope that your period of 
service with us will be long, pleasant and of mutual benefit. We hope you will find this offer acceptable 

and wait to welcome you to TDM Technologies LLP family.  
 

 

 

 

 

Best Regards TDM Technologies LLP 
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