
4.4.2 -
There are established systems and procedures for maintaining and
utilizing physical, academic and support facilities - laboratory, library,
sports complex, computers, classrooms etc.
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THE PURCHASE POLICY 

 

The Purchase Committee of Maniben Nanavati Women’s College was revised on 

March 15, 2019. The following members were included:  

 

1. The Purchase Committee:  

 Dr Rajshree Trivedi (Principal) 

 Dr Rita Patil  (Vice-Principal) 

 Dr Twinkle Sanghavi (NAAC support committee) 

 Mrs. Keyaa Mukherjee – (Office Superintendent ) 

 Ms. Aarati Mahadik   (Head Clerk) 

 Ms. Dhanashree Joshi (Junior Clerk) 

 

2. Goals of the Committee: 

 To invite quotations from vendors for the purchases to be made 

 To regulate and monitor all the purchases made by the College 

 To finalise purchases at the best competitive prices without compromising on the 

quality of the product/ services/ subscriptions  

 To maintain records of all the purchases includingg their warranty   

 

3.  The Purchase Policy: 

 To invite quotations from different vendors for purchases over Rs. One Lakh and 

above 

 

4.  System: 

 Requisitions are received from all the departments, committees and other 

sections 

 The requisitions are  carried out within the framework of the institutional budget  

 

5. Procedures: 

 Purchases are made after the quotations are compared and the quality offered by 

the vendor 

 After the purchase is done, the goods received are inwarded and numbered. 

 The documents related to the purchases are documented. Manuals, warranty cards 

etc are filed and kept in order. 

 If the existing items are to be upgraded or augmented, the same process is carried 

out.  

 

Signed by: 

Date: 01/04/2020                              Place: Mumbai 

 


